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BBEAEHWE

CereBoii Mmonyns PERCo-SM07 «YPB» npennazHaueH 00€CHEYUTh aBTOMATU3ALUIO Yy4yeTa
pabouero BpeMeHU Ha MPEeIIpUATHH C BO3MOXHOCTBIO ()OPMHUPOBAHUS TAOENs MO CTaHAAPTHHIM
dopmam T12 u T13.

HuTennexkTyalbHblil alropuTt™M yueTa, MOJAEP>KUBAET MHOIOCMEHHBIE U CKOJIB3SIINE Tpaduku
paboTbl, oOecriednBaeT KOPPEKTHBIN yueT pabodero BpeMeHH MPHU PAa3INYHbIX BUJAX TPYIOBOTO
pacropsaka.

Bo3moxHOCTH ITpOrpaMMBbl IO3BOJISIOT BU3YaJbHO COBMECTUTH BPEMS IPUCYTCTBUS COTPYIHUKA
Ha paboueM MecTe ¢ ceTKoil ero pabouero pacnopsaka. IIpegycmMoTpeHa BO3MOKHOCTh BBOAA
OTIpaB/IATENIbHBIX JJOKYMEHTOB U HApSJA0B HAa CBEPXYPOUHbIE PaOOTHI, UTO MO3BOJISIET HE TOJIBKO
KOPPEKTHO YYHTBHIBaThb OTCYTCTBHE COTPYIHHUKOB IO YBaKUTCIBHBIM IPUYMHAM, HO U BECTHU
OTJENBHBIN YYEeT CBEPXYPOUYHBIX Pa0OT.

[Ipu HeoOxommmocTu 000N CO3AaHHBIA B MOMyJe ydeTa pabodyero BpPEMEHH OTYET WU
BBIOOpKA JIETKO 3KcTIopTupytoTes B popmart Excel misa nanpHeimeit cratuctudeckoit 00paboTku
JTaHHBIX (He0OXoaMMO, YTOOBI Ha KOMIIbIOTEpE OB ycTaHoBIIeH Microsoft Excel).

Mopynb COCTOUT U3 CIAEAYIOUIUX Pa3/IeoB:

e JKypnaa orpabGoranHoro BpeMeHH. Pa3nen npenHasHayeH [ BEACHUS
Ta0EIbHOTO y4eTa Ha MPEeANpUATHH (OpraHu3ali) U CIYXXUT IS MPOCMOTpa U
KOPPEKTHUPOBKH CyMMAapHOI'0 pabo4yero BpeMEHU COTPYIHUKOB.

e Oruersl. Paznen npennasHauen s ¢opMmupoBaHUs Talens ydyeta paboyero
BPEMEHHU I10 CTaHAapTH30BaHHBIM opmam T12 u T13.

e OmnpasaarenbHble JOKYMEHTBI. Pazfien ciyXuT Ui BBOJA U PEIAKTHPOBAHUS
JOKYMEHTOB, BIIMSIOIIMX Ha Yy4yeT pabo4yero BpPEMEHH, MPEAyCMOTPEHHBIX
nocraHoBiaeHueM @enepanbHOM caykObl roCcylapcTBEHHONM CTAaTUCTHKM, a TaKKe
MPUHATHIX HAa JAHHOM IPEIIPUITHH.

e BpeMeHHas 3aMeHa y4eTHBIX JaHHBIX. Paznien npegHazHavyeH 1js TOro, YTOOBI
BPEMEHHO HW3MEHHUTH TojJpasjefieHne W/uiu rpaduk paboThl COTPYJAHHKOB — 03
WU3MEHEHHUsl 3HAY€HWH, yCTaHOBIEHHBIX B paznene CorpyaHuku (mwraTHeix). [Ipu
TaKOM M3MEHEHUM BpPEMEHHbIC YYETHble NaHHble OyayT YYMTBIBATBCS BO BCEX
oryerax (cM. pazmensl <« XKypHanm oTpaboTaHHOrO BpeMeHW», «OT4eTh,
«lucuumnnuHa Tpyna», «Bpems npucyrctBusa»). BpeMeHHble n3MEHEHNs MOTYT OBbITh
BBEJICHBI «33JJHUM YHCJIOM», YTO TO3BOJIAET JIETKO MOJYYUTh UCIPABICHHBIM OTUET
3a OTYETHBIA MEPHUOI.

Jns  obecniedyeHUs aBTOMATH3MPOBAHHOTO Yy4yeTa pabodero BpEeMEHH Ha MPEIIpUATHH
HEOOXOIMMO:

e [loaAroToBUTH M YyTBEPAUTH aIMUHHUCTPATUBHBIN JOKYMEHT, PETIIaMEHTUPYFOILHM
PEKUM pabOTHI BCEX MOAPA3ECICHUH U COTPYIHUKOB MPEAPUATHS.

e (Coznmate HeoOxomumble Tpaduku pabOTBI, COCTOSIIME W3 BPEMEHHBIX
WHTEPBAJIOB.

e VKka3zaTh A KOKIOro U3 rpaduKkoB padOThI, YCTPOHCTBA CUCTEMBI OE30MaCHOCTH
(KOHTpOJUIEPHI  YIPABIEHUS JOCTYIOM), BXOJ/BBIXOJ 4epe3 KOTOphie, OyIyT
COOTBETCTBOBAThH MPUXOY/yX0ay ¢ pabodero Mecra.

e  VYCTaHOBUTH JJI KAXKIOTO COTPYIHUKA rpaduK paObOTHI.

e B Teuenne paboOThl TPEANPUATHS BBOAUTH ONPABIATEIbHBIC JOKYMEHTEHI
COTPYAHHMKAM, OTCYTCTBYIOLIMM Ha pabo4eM MecTe 0 YBaXKUTEIbHOH NPHUUUHE.



e ®dopMmHpOBaTH MO HEOOXOAMMOCTH OTYETHI MO OTPAOOTAHHOMY BPEMCHH WU
Tabenpb yuera pabouero Bpemenu mo gpopmam T12 u T13.

JlanHoe PyKOBOJCTBO MpenHa3HAYE€HO COTPYAHUKAaM OTIEJIOB KaJpoB (OTAEIOB IEpPCOHAA)
W/WIIK JIALIAM, OTBETCTBEHHBIM 32 BEJCHHE TaOCIBHOTO y4eTa Ha MPEeANpUATHH (B OpTaHU3aIINN ).
B PyxoBozacTBe omucaHbl Hpoueaypbl paboThl ¢ MOAyJeM YueT paOouero BpEeMEHH B BHUJIE
MOILLIATOBbIX HHCTPYKLIUN C HEOOXOAMMBIMU KOMMEHTAPUSAMU U IPUMEUAHUSIMH.

XYPHAJT OTPABOTAHHOI'O BPEMEHW

Paznen XKypHaj oTpaGoTaHHOr0 BpeMEHH HCIOJIB3YeTCs U BeleHHs TAaOeIbHOrO ydeTa Ha
OpeanpusTHd (OpraHu3ali) U CIYKUT JUIsI MPOCMOTpPa U KOPPEKTHPOBKH CYMMAapHOTO
paboyero BpeMEHH COTPYAHHUKOB. KOppEeKTHpPOBKa OCYIIECTBIACTCS IIyTEM HCKIIOYCHHUS
COOBITHI U3 pacyera.

&

/AHaN oTRatoTaHHOrD
EREMEHI

JIns akTUBU3AIMY pa3zesa MIEIKHATE Ha KHOTIKE B [lanenn HaBuTaTopa.
Pabouee okHO pa3zena 0TOOpa3UTCs B OCHOBHOW YacTH okHa KoHcomm ynpaBieHus.

PABOYEE OKHO

PabGouee okHO pasacia COCTOUT U3 CICAYIOIUX 3JICMCHTOB!
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Puc. 1. Pabouee okHO pa3gena YXypHan oTpa6oTaHHOro BpeMeHu

1. ®dyHkImoHaNbHBIE 37eMEHTHI pazzaena (cM. [Ipunoxenne3 « Dynkyuonaivusie d1emMeHmbl
pazoena JKypnan ompabomanno2o 8pemMeH).

2. Pabouas o6macTe CO CHHCKOM COTPYIHHKOB BBIOPDAHHOTO IIO/PA3/ENICHHUS HIN BCETO
OpeanpusTis u ¢ nHpopmanuein 00 0TpabOTaHHOM BPEMEHHU KaXkJI0r0 COTPYJHHKA.

3. Pabouas 00iacTh CO CHHCKOM JIOKYMEHTOB BBIOPAaHHOTO COTPYAHHMKA 3a BBIOpAaHHBIN
EpUOL



4. BXonapl M COOTBETCTBYIOIIME MM BBIXOJBI BBIOPAHHOTO COTPYJHHMKA 3a BBIOPAHHBIN
NEepPHOJI, €CIM COOTBETCTBYIOIIMIA BXOJ WJIH BBIXOJ OTCYTCTBYIOT, IOKa3bIBA€TCA IyCTast
sTYerKa.

5. TlonHBIA CHIMCOK BXOJIOB BBIXOJIOB MPOM3OILIEAUIMX HAa PErUCTPUPYIOLIMX MOMELICHUAX
BbIOpAHHOT'O COTPY/AHUKA 3a BHIOPAHHBIN MEPUO/.

Jlnis peakTUpOBaHUsl HEKOPPEKTHBIX COOBITUH MPHU pacueTe pabouero BpeMeHH:

B paGoueii o61acT 5 mBaxabl MEIKHATE HA 3Hauke (¥ ) B cTombue YdacTByeT B pacuerax
pAIOM ¢ COOBITHEM, KOTOpoe He TpeOyeTcst yuuTbiBaTh. CoOBITHE OYyIET U3BATO U3 pacyeTra. A

3HAUYOK B CTONOIE YUacTByeT B pacueTax m3menurcac ¥ ma' &

OCHOBHbIE ©YHKLNN

Huxe onuceiBaioTcsi  (QyHKIMOHAJIbHBIE BO3MOXKHOCTH, IPEAOCTaBIsIEMble  CHUCTEMOM
NOJIK30BaTENIO pa3zaena XKypHasl oTpab0TaHHOTO BpEMEHH.

Bbibop noapasaeneHus
Jlyumie Bcero HayaTh pabOTy B 3TOM paszelie ¢ BbIOopa Moapa3aeeHusl.

Jist oToOpaXKeHHs COTPYTHUKOB U3 OJTHOTO TIOJpa3 ICIICHUS:

1. Hlenknute Ha KHONKe BwIOOp moppazneneHus — . OTkpoeTcs OKHO €O CIIUCKOM

NOJPa3/IEIICHUM:
[\ Mogpaspenensn X
s i [HE ONpELEneHa)
-4 ORpaHa

[l 4 TPAHCMORETHEIA LEx

[T MokazaTe ckpeTEIE NOIPASAENEHHA

Ok | OTreHa |
| |

2. Bwibepute noapasnenenue. OrMmeueHHbIN Gakok [loka3aTh cKpbIThIE MOAPa3AeIeHUsI
NO3BOJISIET OTOOpakaTh HMH(OPMAIMIO O paHee YJAJCHHBIX MOJPa3AeICHUAX. ITO
MO3BOJIAET MPOCMATPUBATH JIaHHBIE IO COTPYJHUKAM, HAXOMALIUXCA B YIAJICHHOM
Mo/pa3/ieICHUH.

3. Illenkaute Ha kHOmke «OK» mus moarBepkaeHusi BeIOOpa moapasnencHus. J[aHHbIe
COTPYAHUKOB BBIOPAHHOTO TIOJpa3IesIeHHs] 0TOOpa3aTcs B paboueM OKHE pasJiena.

\i) NMPUMEYAHUE

[Ipy mepBoM 3amycke HporpaMmbl CIPABOYHUKHK MOApa3AeieHuid mycThl. JlepeBo
MOApa3IeJICHUI CO3aeTCsl B pa3jiesic Y UETHBIC JaHHbIE.



MpocMOTp >ypHana oTpaboTaHHOro BpeMeH!
Jlnis mpocMoTpa KypHasia 0TpabOTaHHOTO BPEMEHHU:
1. Bribepute noapaszeneHue u3 aBquHKa, KOTOPBIN BBI3BIBAETCS IIETYKOM Ha KHOIKE

BoiGop moapa3zaeneHus — . Ecimm  mepen Hauanmom paboThl € pasaeiioMm
nojipasjiefiecHue He ObLJIO BHIOPAHO, CMCTEMa aBTOMATHYECKH BBIOEPET IMOpa3iCIICHHE,
BBIOPAHHOE TIPU TPEABLAYIIEM CEaHCE CBSI3H.

2. YcraHoBuTe nepuoja pabOThl ¢ MOMOUIbIO KaleHIAps, KOTOPbIH CTAHOBUTCS aKTUBHBIM
IIPY LIEITYKE Ha CTPEJIKE CIpaBa OT AaThl Hayala U JaThl KOHIIA MEPUOJA IIPOCMOTpA:

v Jlns M3MeHeHHsl Mecsilia M roJa IOJb3yHTECh MOJOCONH MPOKPYTKH (OKHO KajJeHIaps
nocje BbIOOpa He 3aKphIBAETCS):

v Jlns M3MeHEeHHsl YMCJIa BHIOEPUTE €r0 B OCHOBHOM OOJIACTH OKHA KAJCHAAps MIETIKOM
MBIIIH (CM. PHC. BBIIIE) (OKHO KaJICHIAPs 3aKPOETCS );

v’ Jlns yCTAHOBKH TeKYIIeil 1aThI:
[[lenkHUTE HA HANMKUCH B HIDKHEW YaCTH OKHA KaJIeH1aps (OKHO KaJIeHIapsl 3aKPOETCs):

| =5 Cerogna: 13.10.2006 |

[IlenxHUTE MpaBOil KHOMKOM MBIIIK B TIOOOM MecTe okHa KaneHmaaps. OTobpa3uTcs mojackaska
K cerognsiminei aarte:

MM Br Cp 47 Mr Ca Bc

1
2 K. cer AHAWHER AaTe |E
15

9 T 12 2137 1%
16 17 18 19 20 21 22

23 24 &5k O O48 A
o A

= 3Ceronna: 13.10.2006

[TonBenuTe Kypcop K MOJCKa3Ke M IIEIKHUTE Ha HEW MBIIIbIO (OKHO KaJeHAapsl 3aKpOeTcs).
Texymiast 1ata 0ToOpa3UTCs B COOTBETCTBYIOIIEM IIOJIE.

v Jlns BBIGOPA rofa IIEIKHUTE 1O TOAY, MOSIBATCA CTPEIKH, KOTOPHIMA MOYHO BBHIOPaTh
TOJI:

[ 4 | HMione [l =

MH Br Cp Mt I 5 Bc

v' Jlns BbIGOpa Mecsila IIEIKHUTE TPABO KHOIMKOM MBIIK 110 MECAIY B KaleHaape.
OTKpoeTcs KOHTEKCTHOE MEHIO, B KOTOPOM BBIOEPUTE MECSI] LIETYKOM MBIIIH:



AHEapE
Pespane
MapTt
Anpents
Mar
MHIHE:
MHone
BEMYCT
CeHTABPE
CKETADPE
HoAbpe
Aerabpe

3. Ilenxnute Ha KHOonKe OOHOBMTH JaHHbIE — . B Ttabmune ortoOpasutcst KypHaT
0TpabOTaHHOI'O BPEMEHH COTPYIHUKAMH BEIOPAHHOTO MOPa3/AEICHHUS.

OnucaHne nonen xypHana

[Tomumo monel, coxepkamux obmme cBeaeHus o corpyanuke (Tad. Ne, ®UO,
IMoapa3neneHue), B XypHaie COJIEPKATCSA TOJSA, KOTOPHIE HCIOIB3YIOTCS Al TaOeIhbHOTO
yuera. [Topsaok mosield MO’KHO MEHSATh CTaHAaPTHBIM METOJIOM ITePETACKUBAHUS.

e B cron6ue IlpucyrcTBue mnokazaHa cymMma BPEMEHH, NPOBEJCHHOTO COTPYIHHUKOM Ha
TEPPUTOPUU NPEANIPHUATHS 32 BBIOPAHHBIN MTEPHOJ.

B cronbue PaGouee BpeMsi moka3aHO BpeMsi HaXOXXACHUS COTPYAHHKAa Ha pabodem
MecCTe 3a YKa3aHHBIM IepruoJl B COOTBETCTBHHU C €ro rpaukoM padoThI.

\i) NMPUMEYAHWUE

Ecnu B BeIOpanHOM mnepuone cymectsoBas Padoumii BeixoaHoil u /laTta mepeHoca
(moxpobHee 00 ITUX MOHATUAX cM. pazaen ['paduku padotsl n. «[Ipa3mHUYHBIC THIY
Bhile), TO PaGoyee Bpemsi OyJeT pacCUMTHIBATHCS TOJIBKO IOCHE (aKTHYECKOTO
HAaCTyIUIeHUs 3ToM JlaThl mepeHoca.

B cron6ne IlepepaGoTka moka3aHa cymMMa BpPEMEHH, IPOBEIEHHas COTPYAHHUKOM Ha
pabouem mecte BHE ero rpaduka paboTel. Bo3MoKHBI 1Ba BapuaHTa pacuéra:

1. B rpaduke pabGoThl yCTaHOBIEH PEKUM «YUUTBHIBATH TOJIKO TMEPBBIA BXOJ
HOCJIETHUN BBIXOI.

Jns mnossrnenuss IlepepaboTku HeoOxomumo, dYTOOBI 0OIIee Bpems
NPUCYTCTBUSL COTPYJHHKA (KOTOpOE B JAHHOM CIy4ae pPacCUUTBHIBACTCS OT
IIepBOTO BXOJa [0 IIOCIEAHETO BBIXOZA) TMPEBOCXOIMIO BpEMs, KOTOpPOe
JIOJDKHO OBITH OTPabOTaHO B COOTBETCTBHM C pabounmM rpadukoM, ILTHOC
CyMMapHO€ BpeMsl IIEPEPHIBOB, €CIIM OHU MPHUCYTCTBYIOT B pabodeM rpaduke.

Ilepepabotka = Bpemst npucyrctus - (Bpems pabotsl no rpaduky + Bpems
peTIaMeHTHPYEMBIX NIEPEPHIBOB)

2. B rpaduxe paboThl HE YCTaHOBIEH PEXHUM «YUUTHIBATH TOJIBKO MEPBBIA BXO
MOCJIIEIHUN BEIXOI).

B nepepaboTky OyneT BKIIOUEHO BpeMs MpUXOja paHblie rpaduxa padboTsl,
BpeMs 3a7ep)KKu To3xke Tpaduka padorel. M3 BpemeHu mnepepaboOTKu
BBIUYUTAETCS BEJIMYMHA TPEBBIIICHUS BPEMEHU OTCYTCTBUS Ha paboueM MecTe
HaJl CyYMMapHBIM BpEMEHEM TPEAYCMOTPEHHBIX TpaguKoM paboOTHI
nepepbiBoB. B pacuere mepepa®oTku He OyIET YUTEHO «HEHUCIIOIb3YEeMOE»
BpeMs MPEAYCMOTPEHHBIX TpauKoM pabOThI EPEPHIBOB.



AnroputMm pacuera:

PaccunThiBaeTcst BpeMsi OTCYTCTBUS COTPYAHMKA (YUUTHIBAIOTCS BCE BBIXOJIbI-
BXOJIbl C TEpPBOrO BXOAa IO IOCIETHUI BBIXOJ), 3aT€M PaCCUUTHIBAETCS
abcoyltoTHAsE BEJIMYMHA PA3HOCTH IOJYYEHHOTO BPEMEHH OTCYTCTBHS
COTPYAHHKA W CyMMapHOTO BpPEMEHH pa3pelIeHHBIX MO rpaduky paboThI
IIEPEPBIBOB.

[Tepepabotka = Bpemsi mpuCyTCTBHS (C YyYETOM BCEX BXOJOB BBIXOJIOB) -
Bpems mo rpaduky - ommcaHHas B mpeabayiieM a03aie aOCcoIrOTHas
BEJIMYMHA PA3HOCTH.

B ctonbue bananc oTrpaGoTaHHOr0 BpeMeHM [0Ka3aHa CyMMa BPEMEHH, IIPOBeIeHHas
COTPYAHHKOM Ha paboyeM MeCTe B CPaBHEHHH C €ro TpaukoM padoThl (OCHOBHOE
oriinuue oT onucaHHou Beiie Ilepepaborkm — bananc oTpa0oTaHHOr0 BpeMeHH
MOKCT IPUHUMATh OTPHULATCIIbHBIC 3Ha‘I€HI/I$[). Bo3MOXHEI JBa BapuaHTa pacucTa:

1. B rpaduke pabGoThl yCTaHOBIEH PEKUM «YUUTBHIBATH TOJIKO TMEPBBIA BXOJ
HOCJIETHUN BBIXOI).

bananc = Bpems mpucyrtctBusi - (Bpems pabotel mo rpaduky + Bpems
periaMeHTHPYEMBIX IEPEPHIBOB)

(BpeMsi TpUCYTCTBUSL PACCUMUTBHIBAECTCS C MEPBOTO BXOAAa JO IOCIEAHETO
BbIX0/1a, 0€3 yueTa IPOMEKYyTOUHBIX BXO/I0B BBIXO/I0B)

2. B rpaduxe paboTbl HE YCTAaHOBIEH PEKUM «YUHUTHIBATh TOJIBKO MEPBBIA BXOA
HOCJIETHUN BBIXOI).

Pacuer cronbua BbasaHca oTpaGoTaHHOTO BpeMeHH aHAJOTHUYCH pacyeTy
croisionia [lepepaboTka ¢ yueTom ClenyIomero TOMOJTHEHUS

B oboux cmywasx npu pacuere bajganca oTpaGoTaHHOro BpeMeHH, €CIH
BpeMs IPUCYTCTBHSI MEHBIIIE WJIM PaBHO TOJIOBUHE BPEMEHHU, KOTOPOE HY>KHO
oTpaboTarh, UCXoAsd W3 rpaduka padOTHl, TO BpPEMsI NPETyCMOTPEHHBIX
rpadukoM paboThI IEPEPHIBOB B pacuéTe HE yUacTBYeET.

\5{) INPUMEYAHUE

st coTpyAHMKOB, pabOTaIOMKUX MO CKOMB3AIIEMY I'paduKy, nepepaboTka u OanaHc
CUMTAIOTCSI MHA4Ye — BpeMs MO rpaduKy 3aMeHSeTCs MOCTOSHHOW COCTaBIISIOLICH
CKOJIB3SIIIIET0 rpaduka.

B cronbue PaGora HOYBLIO yKa3zaHa CymMMa BPEMEHH, IMPOBEJACHHOTO COTPYJHHMKOM Ha
pabote mociie 22 yacoB U 10 6 4acoB yTpa, HO TOJIBKO B TPAHUIIAX CBOETO rpaduka padoThI.
['paHuIBl HOYHOTO BPEMEHH MOXHO MeHATh (cM. pasnen ['paduxu pabGor moapasmen
[IpaznHuuHbIe AHM)

e B cronbue OTcyTrcTBHe pacCUUTHIBAETCS BpEMsl, KOTOPOE COTPYIHUK HE oTpaboTasl B
Te4eHHe cBoero rpaduka padbotsl. MoryT ObITH OTHOBPEMEHHO HEHYJIEBBIMU IOKA3aTEIN
«OTCYTCTBHE» U «IepepadoTka», T.K. COTPYJHUK MOXET MPUNUTH paHblIe BpPEMEHH
npuxoja 1o rpaduKy U yUTH paHbIlle, YeM JIOJDKEH ObUT YHTH TI0 TpaduKy.

e B CTOJ'I6I_IC OmmoKkM 1Moka3zaHo HaJu4ue HIIN OTCYTCTBUC HCKOPPCKTHBIX JaHHBIX.

Ecnu B stueiike cTout 3Ha40K ¥ , TO OMIMOGOYHBIX COOBITHIT HET.



Ecim B sgdeiike CTOMT 3HAUYOK 9, TO XOTs OBl B OJHOM U3 JHEH BBIOOPKH HWMEIOTCS
HEKOPPEKTHBIC JaHHBIC, HAIlpUMEp, KOT/Ia anmaparypa 3aukcupoBaia, 4To €CTh BXOJ, HO HET
BBIXO/1a (3TO HE OTHOCHUTCS K COTPYIHHKaAM, paboTaronmm 1o rpaduky c nepexoaom yepes 0 4.
0 muH.).

Hanuune onpaBaarenbHbIX WM 100aBIsieMbIX K pabodeMy BpeMEHH JOKYMEHTOB, JICHCTBYET Ha
pacy€t 3 cToJIOIOB.

1. OrcyrcTBHE — ecnM BpeMs IO JOKYMEHTY OoJibllle WM pPaBHO BPEMEHHU
OTCYTCTBUS, TO OTCYTCTBHE OyaeT paBHO 0, €clii MeHbIlE, TO OTCYTCTBHE
Oyzaet paBHO pazHocTH OTCyTCTBHE — Bpems mo nokymeHTam

2. TlepepaboTka — BpeMs IO JOKyMEHTaMm Bcerjga A00aBiseTcss K BpPEMEHH
NPUCYTCTBUS MPH pacuéTe nepepadboTku

3. bamanc oTpabOTaHHOTO BpEMEHH — BpeMs IO JIOKYMEHTaM BCerjaa
n00aBIIsIeTCs] K BpEMEHH IPUCYTCTBUS MPH pacuére GaaHca

KOppEKTMpOBKa OaHHbIX O NMPOoXoAaX COTpyAHUKa
J171s1 KOpPEKTUPOBKYU JAHHBIX O MPOXOJAX COTPYIHHKA!

1. Beinenure CTpOKy € yUe€THBIMHU JaHHBIMH BHIOPAHHOTO COTPYTHHUKA.

2. JIBaxIbl MIETKHUTE JICBOW KHOMKON MbIIH. B paboyem okHe pasnmena oToOpasarcs Tpu
JOTIOTHUTEIIbHBIE paboune obactu (cM. puc. 2).
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Puc. 2. Cxema o0J1acTeii padouyero okHa pasaesa

1. ®yHKIMOHANIBHBIC dJIeMEHTHI pazzaena (cM. [Ipunoxkenne3 « PyHKkyuoHanibHbie d1emMeHmbl
pasoena JKypuan ompabomanno2o pemenuy).

2. Pabouast 06macTh CO CIHUCKOM COTPYIHHUKOB BBIOPAHHOTO TOJpa3/EiCHUS WM BCETO
OpeANpUsATHA U ¢ nHpopMarmenn 00 0TpabOTaHHOM BPEMEHHU KaXkJI0TO COTPYJHHKA.

3. PaGouast 06macTh CO CHUCKOM JOKYMEHTOB BBIOPAHHOTO COTPYJHHMKA 3a BBIOpAHHBIN
Hepuo/I.
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4. BXoIbl U COOTBETCTBYIOIIME MM BBIXOJbI BBHIOPAHHOTO COTPYAHHMKA 32 BBIOPAHHBIH
MEPUO, €CIU COOTBETCTBYIOIINI BXOJ WJIA BBIXOJ OTCYTCTBYIOT, ITOKa3bIBACTCS MyCTast
sTUerKa.

5. TlonHbIN CNHCOK BXOAOB BBIXOJOB MPOU3OLIEAININX HA PErMCTPUPYIOLUIUX MOMELIEHHUIX
BBIOPAHHOTO COTPYHHKA 32 BEIOPAHHBIN NEPUO/I.

Jnist peqakTHpOBaHUST HEKOPPEKTHBIX COOBITHH TP pacueTe pabouero BpeMeHH:

B paboueit obmactu ABaXkAbl IIETKHUTE Ha 3HAYKe ( """') B CTONIOIlE YUacTBYeT B pacyeTax
psaaoM ¢ coObITHEM, KOTOpOe HE TpeOyercs: yuuTeiBaTh. CoObITHE OyIET M3BATO U3 pacyera. A

3HA4YOK B CTOJ'I6H€ «anCTByeT B pacucTax» U3MCEHUTCA C v Ha S

MNpocMoTp rpadmka paboTbl COTpYAHUKA
st mpocMoTpa rpaduka paboThl COTPYAHUKA:

1. BeigenuTe cOTpyIHHUKA IEITYKOM MBI B paboueil 006JacTh CO CIIUCKOM COTPYIHUKOB.

2. llenknure Ha kHOmKe I'paduk padoThI — &) OTKpoeTCs OKHO ¢ TpaguKkoM padbOThHI
BBIOPAHHOTO COTPY/IHUKA:

Ipatduk paboTel AneKceesa Anna MIEaHOEHA

= HeneneHan cxera M2
- 4 [oHEQENEHUE,
- 4 BTOPHME
-4 Cpena
- 4 YeTeepr
MArH4La
+ 10:00:00-13:00:00

- & BockpeceHbe

3. Jns mpocmotpa Tpaduka pabOThl COTpYIHHKA B JIFO00M JeHb HEAENH MICTKHUTE Ha
«IUTIOCHKE» CJIeBa OT 0000 JTHSI.

4. Jns 3akpbITHs OKHA oToOpaxkeHus I'pauk padoThl MOBTOPHO MICTKHUTE HA KHOIKE

[l

YCTaHOBKa TOYHOCTH BpeEMEHUN A0 CEKYHA

I[J'ISI YCTaHOBKH TOYHOCTH BPCMCHHU OO CCKYHI HICJIKHHUTC Ha KHOIIKC ToyHoCTH A0 CEKYHI —

. 3HaueHusl BPEMEHHU B CTOJIOIaX TaOJIUIBI OTOOPA3SITCS C TOUHOCTBIO 10 CEKYH/I.

I[J'IH BO3BpaTa K TOYHOCTHU 1O MUHYTBI IOBTOPHO HICJIIKHUTC Ha 3TOM K€ KHOIIKE.

CokpalleHHbIM noka3s ®NO

[Ipy HEOOXOMMMOCTH MOXHO cHellaTh TakK, 4YTOOBl OTOOpaKCHHME WMEHH | OT4YeCTBa
COKpAIAJIOCh 10 MHULKANOB. J{1s 3T0r0 1mIenkHuTe Ha KHonke CokpaimeHHbId nokas ®UO —

K

I[J'IH BO3BpaTa K MOKa3y IOJIHbIX dUO IMOBTOPHO HICIIKHUTC Ha JTOM K€ KHOIIKE.
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MNeyaTtb
B sTOM paznene cymiecTByeT BO3SMOXHOCTb pacredararh (CM. puc. 2 BbILIe):
® CIHCOK COTPYAHHKOB C JaHHBIMU 00 0TpaboTaHHOM BpeMeHH (2).
® CIHCOK MHTEPIPETUPOBAHHBIX COOBITHI BEIOPAHHOTO COTPYIHHKA 3a ICHb (4).
® CIHCOK COOBITHH 3a JIeHb, BEIOpaHHBIHN B BepXxHell obnactu (5).
e (Cnucok JOKYMEHTOB BHIOPaHHOTO COTPYAHHKA 32 BEIOPAHHBIN MEpUOJ

[lpy KOppEeKTHUPOBKE MaHHBIX O MPOXOJaX COTPYJHHKAa B pabovyeM OKHE OTKPBIBAOTCS
JIOTIOTHUTEIbHBIC paboune 001acTu (CM. PUC. 2 BHIIIE) ABOWHBIM IIETYKOM BRIOPAHHON CTPOKE:

1. VYcranoBute Kypcop LIEITYKOM MBIIIN B BBIOPAHHYIO AJIs I€YaTH TaOIuUILy.

2. lllenxHute Ha kHONKe «PacmeyaraTh BHIOPAHHYIO TaOJIHILY» — & B sasucumoctn ot
BbIOpaHHOW TaOIUIBI OTKPOETCSI OKHO IIPEIBAPUTEIBLHOTO MPOCMOTpA:

v' pabou4as o06aacTh 2:

¢ MpeABapUTENbHLIA NPocMoTp - TabniuHan MHBopHMaLka _ |EI|5|
MeyaraTe Hacrpokika npuHTEpa M acwras < NpegsmyL as [Caenymiad
[24.07.2008 16:27:35] CoboimiA copyaHika Nelfiko Mogrmana MNetpoeHa ¢ 2107, 2008 2
no 25 07,2008, J
B B n Bpema
Xon bIxoA OoMeLeHVe T

1.07.2008 21.07.2008 [MpoxoaHan 00:00:21
25524 8:55:45

£1.07.2002 2 =Tax 00:00:00
25545

ﬁﬂ? 2NNE MrremaqAa | ﬁﬂ'ﬂﬂ'ﬂﬂ_blll
|CTpaHMLLa 1msl A

v pabouas obaacTh 3:

[29.03.2012 10:13:10] Mpoxoakl coTpyaHuka boratoea CeetnaHa Pegoposna ¢ 01.01.2012 no 31.01.2012.

Hauano KoHel,
Aencteus | aekctenA  |McnonkzsyeTca
AOKYMEHTA | AOKYMEHTA

BblXOAHLIE AHKW 00:00{01.01,2012 |01.01.2012 09.01.2012

& (exeHepenbHbl oTNYCK) 1
Hepaboune Npa3AHUY Hele

Ay

BbiXOAHLIE AHKM 00:00(14.01.2012 |14.01.2012 |15.01.2012

& (exeHeaenbHEIN OTNYCK) 1
Hepaboumne npas3gHuy Hele

HM

BblXOAHLIE AHK 00:00|21.01.2012 |21.01.2012 |22.01.2012

& (exeHepenbHeI oTNyCK) 1
Hepabo4ue Npa3aHUY Hele

AHM

BbiXOAHLIE AHKW 00:00(28.01.2012 |28.01.2012 |29.01.2012

& (exeHepenbHbl oTNYCK) 1
Hepaboune Npa3AHUY Hele

Ay

Ne Tun Jata
HaumeHoeaHwe AokymeHTa | [poAoNXUTENEHOCTE
JAokymeHTa| AOKYMEHTa AOKYMEHTA
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v' pabouasn obiaacrh 4:

[29.03.2012 10:16:03] Cobbmua coTpyaHuka Boratosa Ceetnana PegopoeHa ¢ 10.01.2012 no
10.01.2012.
Bxo Bbixo MNomMeleHue o
A A Le NPUCYTCTBUA
10.01.2012 7:40:40 10.01.2012 17:43:12 3aBogoynpaBneHne 10:02:32
v paGouas o6aacrth 5:
¢ MpeABapuT enbHbIA NpocMoTp - TabnkuHa o [ 4
Meyarare Hactpoiika npyHTEpa M acwraa - Mpegeoywaa
[07 08,2008 17:06: 23] Mpoxoasl COTRYAHMKE CeMEH0E
Bopic Mearosiy ¢ 06 06,2008 no 07.06,.2008, J
T YuacTteyeTt
Wn
Bpema npoxopa B [MomMelwieHme
npoxona
pacueTax
07.06.2008 Brixog i 1 a1am
11:44:25 v
07.06 2008 Bxog I_,. 1 s7am
115426
07 .06 2008 Bhixon j‘ 1 sTank
11:59:23 -
K| | _'I_I

|CTpaHmu,a 1mzl v

Hlenkuure Ha kHONIKe HacTpolika mpuHTepa sl yCTAaHOBKM TapaMETPOB NevyaTu (OpHeHTaluU
CTpPaHULIbl, KOJTMYECTBO KOMUMU U T.1.)

IMeuyaratp. Tabnuia OyaeT BoIBEJCHA HA TIEYATh.

Macwrad — 11 n3MeHeHHs MaciTada JIMcTa IpeBapUTEIbHOTO IPOCMOTPA.
[pensiaymas — 11st nepexoaa NpocMoTpa Ha MPEABIAYIIYI0 CTPAHUILY.
Caenyromas — 11 nepexo/ia IpocMoTpa Ha CIEAYIOUIYI0 CTPaHHUILY.
3aKpbITh — IS BBIXOJA U3 MPEABAPUTETHHOTO TPOCMOTPA.

Jliist megaty TaOJIUIBI ¢ JAaHHBIMU 00 OTPabOTAaHHOM BPEMECHH HECKOJIBKHUX COTPYAHUKOB:
1. Beigenure cranmaptHeiM st Windows croco6om  Heckonbko coTpyanukoB: CTRL +
neBast kHonka mbin, SHIFT + nesast knonka mbimm ninn SHIFT + cTpenka BBepx BHU3.

1 NMPUMEYAHWUE

Ecnu TpebyeTcs pacrnedyarats ganHbie 00 00pab0TaHHOM BPEMEHHU BCEX COTPYIHHKOB
WINA OJHOTO, TO MPOCTO MOCTaBbTE€ KypPCOpP LIEITYKOM MBIIIHN B pabodyro 001acTh CO
CIIUCKOM COTPYJHHUKOB BBIOPAHHOTO TOApA3/ACICHUSI.

MpeaynpexeHse Ed

AENAETE BREECTIA B OTHET ToNbKD EH:nIE)DaHHOFO COTRY AHARA HepHKoEa CnecA H ko naeEHA

Ecnu otBeTuTh HET, OyAeT pacrmeuaTaH MOJHBIA CHHUCOK. Takke BBIIEIUTH BCEX
COTpyaHUKOB MOkHO codeTanuemM CTRL-A
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2. llenknute Ha kHONKe Pacmeyararh BBIOPAHHYI0 TAa(aUILy — = OTKpoeTCs OKHO
MpeBApUTEIHLHOTO MPOCMOTpA:

v OIHOI0 COTPYIHHMKA:
Y
Tt &0 ¥

07.06.2008 17:17:02 Xypnan otpaboTaHHoro epededn. “"OT4eT 3a nepuon, c 06.06.2008 ao 07.06.2008 no nonpﬂ
JAeneHHro cknaa” _|

CoTpyaHunk Ownbku| Bpewn |Padouee Otcytcreme|llepepabork:|Hounog
UCYTCTBHSA| Bpews BpeHA
CenenoB bopuc Heanoeuy EcTb 02:53 02:08 13:52 00:00 00:00
|UB.EIE 2008 0000 00:00 0s:00 00:00 0000 | =
|D?.DE 2008 Ecte  [02:63 02:08 0552 00:00 00:00 ﬂ
Crp. 171 [ ] ol

v BCeX COTPYAHHUKOB BHIGPAHHOIO MOAPA3IETCHHUS:

e
twz &0 X
07.06.2008 17:01:49 JKypnan oTpaGoTauHoro Bperedd. "OT4eT 3a nepuog c 06.06.2008 no 07.06.2008 no noapasz- 2l
JeneHuo cknag” _|
CoTpyaHuk Owniky| Bpews |Padovee|Orcyrcrene Nepepabork: |Hounog
|11 CTBUSA| BpeMA BpEeMA
‘Anekcnka Mapuna CenenoBHa 00:00 00:00 00:00 00:00 00:00
|DE 06.2008 00:00 00:00 00:00 00:00 00:00
|D?.DB 2008 00:00 i00:00 i00:00 00:00 i00:00
Bonkoe 00:00 00:00 00:00 00:00 00:00
|UE.EIE 2008 00:00 00:00 00:00 00:00 00:00
|EI7 06.2008 00:00 00:00 00:00 00:00 00:00
‘Kupnaun Hean Mrnateeeuy 00:00 00:00 00:00 [00:00 00:00
|EIE 06.2008 00:00 00:00 00:00 00:00 00:00
|D7' 06.2008 00:00 00:00 00:00 00:00 00:00
Koparud Buktop CrenaHoeuy 00:00 00:00 00:00 00:00 00:00
|EIE 06.2008 00:00 00:00 00:00 00:00 00:00
|D7' 06.2008 00:00 00:00 00:00 00:00 00:00
Cenenos bopuc HBaHoBu4 Ecte  |02:53 02:08 13:52 00:00 00:00 =
[05.06 2008 0000 j00:00 j08-00 00:00 j00:00 E'
Crp. 1741 [« | O]

3. Ilenkaute Ha kHOMKE IleyaTh oTUeTa — JUTS BBIBOJIA TAOJIMIIBI HA TICYaTh.
1= 100
— JUTsI ©'3MEHEHHUS MacITada JIMCTa MPeIBapUTEIHLHOTO IPOCMOTpA.

— AJId YCTAHOBKH ITapaMETPOB IIE€YaTU (OpI/IeHTaI_II/II/I CTpaHUIbl, KOJIUICCTBO KOMUM 1 T.I[.).

— JUISI BBIXOJ1a U3 MIPEIBAPUTEIHLHOTO TIPOCMOTpA.

OTYETHI

Paznen Otyersl mpegHasHaueH Ui MOJIyYEHHUS OTYETOB, OCHOBAHHBIX Ha aHAJIN3€ COOBITHH
TEHEPUPYEMBIX aIlllapaTypou, U IMIPOTOKOJIMPOBAHUS JEUCTBUM 110Ib30BATEIIS.

m

JUist aKTHBM3aLUK pa3/eNa MIEIKHUTE Ha KHOKe Ml PaGouce OKHO pasjesia 0TOOpasuTcs B
OCHOBHOM yacTu okHa KoHconu yrpaBieHusl.
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PABOYEE OKHO

Pabouee oxHO pa3aciia OTYeThl COCTOUT U3 CJICAYIOIUX 3JICMCHTOB!

OT4eTHl

q Vions 2008r. | |- |- | % & T =] £ 3&-]| @ 1 |
=
T:g' Cotpyasmx + | 0£.06.2008 | 09.06.2008 | 10.06.2008 | 11.06.2008 | 12.06

E74 |AnekcKia MapiHa CemMeHOEHS 000 0000 no: 0o 000 0000
112 |Bonkoe a0 00:00 no: oo a0 00:00
111 |KopoewH MEaH MIrHaTE 2By a0;00 0000 L] a0;00 0000
246 |KoparkH B1eTop CTenaHoeMy a0 00:00 no:oo a0 00:00
4 110 |CemeHoe Bopuc MeaHoEMY 0000 07:E1[KE 02:00] 000 amEz 0000

®

Puc. 3. PaGouee oxHo pa3aena OTuersl

1. ®yHKIMOHANBHBIE OJNeMEHTH pazaena (cM. [lpunoxenue «@yHKuuoHanbHbIE
niemenmolt pazoena Omuemot).

2. Pabouvas obmacTh pasjiena co CIIHCKOM COTPYJIHHUKOB BBIOPAHHOTO IMOIPA3/ICICHUS C
JTaHHBIMU 0 pabovyeM BpEeMEHU KaxI0To.

OCHOBHbIE ©YHKLNN

Hwxe onucbiBaloTcs (YHKLMOHANbHbIE BO3MOXHOCTW, MNpPeAoCTaBNsieMble CUCTEMOMN
nonb3osaTtento pasgena OTyeThl.

Bbibop Mecsiua oTyeTa

Ectb n1Ba crioco6a ycTaHOBUTH MECHII, 32 KOTOPBIH HEOOXOJMMO IPOCMOTPETh OTYET:

e Ilenxunte Ha kuomke 4] Aexabpe2006r. ¥ | 4y yrepyio wm npasyto crpenky

B 3aBUCUMOCTH OT HGO6XOI[I/IMOCTI/I.

e nu menKHUTE 1O MECSAIY, OTKPOETCS CITUCOK, B KOTOPOM BBIOEPUTE MECHIL;
LI Aprvcr 2007 r. F
I HHeapke |
PeEpane
MapT
Anpens
Ma¥i
lHHE

M NE

MI
CEeHTADpE

OETADPE
HoAbpe
Aerabpe

e Jlnsg BpIOOpa roaa IIEIKHUTE MO TOAY, MOSIBATCS CTPEIKH, KOTOPHIMU MOKHO
BBIOPATH TOJ:

K Wions [EIIH =l: > |

M Br Cp Hr It & Bc

QL

Haxxmute kHONKYy OOHOBMTH JaHHbIE — . Kypcop mpim npumet gopmy 3ampoca —
JlanHbIE OOHOBSITCS.
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OnucaHune 3Ha4YeHns LIBETa ssYeeK B Tabnuue pa3aena

L[BeTa B OTUCTC CHUIHAJIM3UPYIOT O THUIIAX OHNPABAATCIBHBIX HJOKYMCHTOB, KOTOPLIC ObLIH
BBCACHLI IJId KAXKAOTO COTPYAHHKA B COOTBCTCTBYIOIICM IMOAPA3acIIC.

£

KpacHblii nBer curHammsupyer o0 ommuOOYHOM BBOJE JIOKYMEHTa Ha
CBEpXYpOUHBIE.

OmunbKoi cunTaeTcs BBOJ JOKyMEHTA Ha CBEPXYPOUHbIE B BEIXOIHOW JI€Hb
WM IOKYMEHTa Ha CBEPXYPOYHYIO PabOTy B BEIXOJHBIC U MPa3IHUYHBIC THH B
pabounii 1eHb.

NMPUMEYAHWUE

Bpewmst o ommb04YHO BBEIEHHOMY TOKYMEHTY Ha CBEPXYpPOUYHBIC HE YUUTHIBACTCS B
0TYETax, HO KOJ JJOKyMEHTa 0TOOpaXkaeTcs.

ZKeaThlil IBET CUTHAIU3UPYET O BBEIECHHOM OIPABAATEIbHOM JOKYMEHTE,
BpeMsI 110 KOTOPOMY J100aBJsieTCsl K paboueMy BpEMEHHU.

NMPUMEYAHWUE

Bpemsi 0 JIOKYMEHTY M KOXI IO 3TOMY JOKYMEHTY 3aKIIOYaloTCsi B (UTYypHBIC
CKOOKH, a BpeMsi CYMMHPYETCS C OTpaOOTaHHBIM BPEMCHEM.

3esieHblli 1IBET TMPOCTO CHUTHAIM3UPYET O BBEACHHOM OIpaBAaTEILHOM
JIOKyMEHTE.

NMPUMEYAHWUE

Bpemsi o TOKyMEHTY U KOJ] 3TOT0 IOKyMEHTa 3aK/II04al0TCs B KBaJApaTHbIE CKOOKHU.

Cepblii BT CUTHAIU3MPYET O BBEACHHOM JOKYMEHTE Ha CBEPXYPOUYHYIO
paboTy, Ha CBepXypOUHYIO paboTy B Mpa3qHUYHBIC U BBIXOIHBIC JIHU.

NMPUMEYAHWUE

Bpewmst mo TOKyMEHTY  KOJ 3TOTO JIOKyMEHTA 3aKJII0YaI0TCs B KPYTJIbIe CKOOKH.

Cepo-3esieHbIli  LBeT CUTHAJIM3UPYET O BBEIEHHOM OIIPAaBAATEIbLHOM
JOKyMEHTE, KOTOPbIM yYUTBIBAETCS MO KaJCHIAPHBIM JHAM (cM. «CrpaBOYHUK
OIlpaBIaTENbHBIX JOKYMEHTOB)» B pa3zaene OnpaBaaTellbHbIE TOKYMEHTHI).

CocraB 3Ha4YeHMI B siUeiikax paboyeit oomacTu:

HyneBble 3naueHmss — 90:00

v\ eciu COTpYyJHMK He ObUI Ha paboTe, W HE HWMEET OMNPaBIATEILHOIO
JIOKyMEHTa C ToOaBJICHUEM K paboueMy BPEeMEHHU;

v’ ecnu COOBITHS, CBsS3aHHBIE C MPOXOJaMH dYepe3 HCIOJIHHUTEIbHbIE
yCTpOMCTBA, HEKOPPEKTHBI (BXOJA NPU OTCYTCTBUU BBIXOJA WM BBIXOA IPU
OTCYTCTBHH BXOJQ).

v/ eCiIU JIeHb ABISAETCS BHIXOAHBIM WJIH MIPA3IHHUIHBIM.

HenyneBbie 3HaueHUsA:

v’ corpyaHuk oTpaboTain coe pabouee Bpems — 08:00;

v’ B sueiike cTaBUTCS pabodee BpeMs M B CKOOKax KO JOKyMeHTa (Iin(ppoBoii
1 OyKBEHHBIH U BpeMsl 10 JOKYMEHTY) (yeemosoe u uzypnoe ooo3nauenue
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v\ corpyaHuk oTpaboran padounii nenn — 05:30 [K-6 02:30];

v\ COTpyOHHK OTCYTCTBOBaJ Ha pabodueM MecCTe IENbId JCHb WU
Heckosbko nHel — 00:00 [TTIK-7 08:00];

v’y COTpyJHHKa €CTh OIpABIATENbHBI JOKYMEHT, KOTOpBIH
YUUTBIBAETCS O KaJeHJAPHBIM THM (Jake eClId COTPYAHMK OTpaboTal
IIOJIHBIM JI€Hb, HO y HEro €CTh ONPAaBAATEIbHBIN JOKYMEHT, KOTOPBIA
YUUTBIBAETCSI MO KaJIEHAAPHBIM [JHSIM, TO e€ro pabouee BpeMms
obnymmtes) — 00:00 [J1B-18 08:00].

NMPUMEYAHWUE

bykBeHHoe o00o03HaueHHMe B CckoOKkax pacmugpoBbeiBaeTcsi B CrpaBOYHHKE
JIOKYMEHTOB B pazzesne OnpaBaaTenbHble JOKYMEHTHI.

e

Bbibop noapasaenenHns

Jnist oToOpaXKeHHs COTPYJHUKOB U3 OJTHOTO TIOJpa3ICIICHUS:

1. Ilenkuute Ha KHONKEe BbIOOP moapa3aeneHHs — . OTKpoeTcsi OKHO CO
CIIMCKOM IOJpa3/IeJICHUM:

"'LI{"- MoapasaeneHya ﬂ
- 4 [He onpegensHo)

---u’ ORpaHa

& {=EN

&' TPaHCNOPTHEIN Lex

[~ MokazaTe ckpeMbIE NO0PaS0ENEHHA

(] | OTreHa |
| |

2. BeiGeputre mnoapaznenenue. @naxok Iloka3zaTh cKpbIThIE NOApa3ieIeHUs
MO3BOJIIET OTOOpaxkaTh HHPOPMAIIHIO O paHee YAAICHHBIX TOIPa3ACICHUsIX. DTO
MO3BOJIIET MPOCMATPHUBATh JaHHBIE 1O COTPYJHUKAM, HAXOJUBIIMMCS B
YIQJICHHOM TIOAPa3/ICICHUH.

3. Ilenxkaute Ha kKHomke «OK». CoTpyaHukH BBIOPAaHHOTO TMOAPA3ICIICHUS
0TOOpazsTcs B pabodyeM OKHE pas3zena.

\i) NMPUMEYAHUE

IIpu mepBoM 3amycke HpoOrpaMmbl CHPABOYHMKHM MOApa3AesieHuid mycTel. JlepeBo
MOApa3IeICHUI CO3aeTCsl B pa3ziesic Y YETHbIC JaHHbIE.
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O6HoBneHMe faHHbIX U pacyeT paboyero BpeMeHu

Jlnist oOHOBNIEHUSI TAaHHBIX, HAIPUMEp, TMOCIE MPOBEACHUS KaKOH-HUOYb ONEepaliy, HICTKHUTE

4

=L

Ha KHonike OOHOBHMTH JaHHbIE — . Kypcop Mbimm npumer popmy 3anpoca — JlanHbIE

OOHOBSITCH.

Taxke cymecTByeT BO3MOXHOCTb MO-pa3HOMY (PUKCHUpPOBaTh pabodyee BpeMsi COTPYAHUKOB, TO
€CTh 0TOOpa)kaTh B OTYETE BPEMsI IOCYTOUYHO WUJIM TIOCMEHHO, B COOTBETCTBUU C TPEOOBaHUSAMU
Ha Ka)XZIOM KOHKPETHOM MpPEANPUATUH. DTO OTHOCUTCA K rpadukaM paboT ¢ HOUHBIMH CMEHAMH.

Hampumep, corpyiHuk paboTaeT B HOUHYIO CMeHY ¢ 22 yacoB 15-ro uucna 1o 6 yacos 16-ro.
[Ipu pacueTe MOCYTOYHOTO BPEMEHH BCE § 4acOB pabovero BpeMeH! OyayT MpUIUcaHbl K 15-mMy
qHCITY.

[Ipu pacueTe mocMeHHOTo paboyero BpEMEHHU 8 4acoB pabodero BpeMeHu OyAyT pacrpeeeHbI
ciemyrouM oOpa3oM: 2 yaca OyayT MpHUIUcaHbl K 15-My guciy u 6 k 16-my.

Jnist BeIOOpa BUJIA pacueTa MIETKHUTE Ha CTPEJIKE PSIOM ¢ KHOMKOM OOHOBUTH IaHHbIE — :

(v |-

® PacyeT pafodero EpeMeHk NocyTOYHEIA (ANA cMeH © nepexodon Hepes 03 Ckrl+M

PacyeT pafodero EpeMeHk NocMEHHEIR (ANA CMEH C Nepexoaon Jepes 03 Ckrl+5

I[J'I}I OOHOBJICHUS JaHHBIX MICJIKHUTC Ha KHOIIKC OO0HOBHUTH JAHHbIC — .

\i) NMPUMEYAHWUE

[Tocne mnpoBeneHust 000K omepanyu WIX 0OpPU  HU3MEHEHHH JIOKYMEHTOB,
3aTparMBaloOIMX Neproa Talens, HEOOXOIMMO 3aHOBO IIENKHYTh Ha KHOIIKE
OOHoBuTH JaHHBIe. [lepen hopMupoBaHreM oTdeTa Mocie BbIOOpa MoApa3aeiIeHuUs
U Mecsla OTYeTa MIEIKHUTEe Ha KHonke OOHOBHMTH JaHHBbIE UL TOTrO, 4TOOBI B
JTAHHOM OTuYeTe OBLIM YYTEHBI BCE JaHHbIC, KOTOPbIE UMEIOT OTHOIICHUE K TaHHOMY
OTYETY M KOTOpbIE MOIJH OBITh H3MEHEHBl B JAPYIHX pasfenax (Hampumep,
Jucuunnuna tpyna, ['paguxu pabot, Bpems mpucyTcTBus  T.1.).

MoaroToBka AaHHbLIX ANg nevaTm

Jliist hopMupOBaHUS B TPOCMOTPA OTYETOB:

1. Ilenknure mo crpenke Ha kHonke [1oATOTOBUTH TaHHBIE AJS MeYATH — .

&~ |
OtyeT T12
OTyeT T13

2. B cmucke BbIOEpUTE OTYET:

[TossBUTCSI OKHO TTOATBEPIKICHUS, €CITU OBLIT H3MEHEH MECSII] pacueTa:

B 00 ]
Bibl HSMEHHAKW MECAL, pacHeETa
ELINCNHHTE NEpEpacYeT

Aa I Het |

3. lTloarBepauTe moka3 oTYeTa IIETYKOM Ha KHONke «JIA» unu otka3 oT nokaza — « HET».
OTYeThl OTKPOIOTCS B paboueM OKHE pazjiena.
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o 3aBepmeHnn mporecca 0OpaObOTKU Ha SKpaHE MOSIBUTCS Pa3BEPHYTHIH OTYET 32 BHIOPAHHBIH
MECHIIL.

1 NMPUMEYAHWUE

Otuerst T12 w TI3 ™Moryr OBITH NPEACTABICHBI TOJBKO 10 COTPYIHHKAM
KOHKPETHOT'O OJPa3/IeJIEHUs U TOJIBKO 32 EPUOJI PaBHBINA MECSILY.

Takxke BO3MOXHO monyduTh oTueThl T12 m T13 Ha OIHOrO MM HECKOJIBKMX BBIJIEICHHBIX U3
TaOJIHULIBI COTPYIHUKOB KOHKPETHOTO MOIpa3AeICHHUS.

\i) NMPUMEYAHUE

Jlis TOro 4ToOB! BBIAEIUTH CTPOKH C COTPYJHHKAMM HE MO HOPSAKY, HEOOXOAMMO
yaepxkuBaTh knasumry Ctrl. [yt Toro 9To0bl BBIISIUTh HECKOJIBKO MOAPS WYX
CTPOK C COTPYAHMKAMHU M3 TaOJUIBl HEOOXOOUMO yAepxkuBath kinasuury Shift, Bo
BCEX CJIydasX HEoOXOAuMO IIENKaTh MO JIEBOMY Kpaio TaOJHIbl (Kypcop MBIIIH
JIOJDKEH TMPEBPATUTHCS B YEPHYIO CTPEIIKY ).

Jlns pacuera OTYETOB HCIOJNL3YIOTCS CIEAYIONIME BPEMEHHBIE IIOKA3aTENd 3a BHIOPAHHBIM
MECSIIL:
v’ BpeMs 1o rpaduxy,
v pabouee Bpems,
v HOYHOE BpeMs,
v/ BpeMs 10 TOKyMeHTaM (OIpaBaaTelbHbIE JOKYMEHTHI, JOKYMEHTHI Ha
CBEPXYpOUHBIE).

OTtmeTkH B OT4€Tax O MPUYMHAX HEABOK Ha PaboTy, paboTe B PeKMME HEMOJIHOTro pabodero
BPEMEHM WM 3a TMpefaelaMH HOPMAJIBHOM IMPOJODKUTEIBHOCTH pabodyero BpPEMEHH 10
UHHULMATHBE DPAOOTHUKA WIM paboToAaTess, COKPAIEHHON MpPOJOIDKUTEIBHOCTH pabovero
BPEMEHH M Jp. MPOHM3BOIATCS HAa OCHOBAaHWM JIOKYMEHTOB, Ha3HAUYEHHBIX COTPYIJHHKaM B
pazzaene OmnpaBraTenbHbIE TOKYMEHTHI.

B oruérax T13(rpada 4) u T12(B rpadax 4, 6) BepXHss CTpOKa MPUMEHSETCS IS OTMETKHU
YCIOBHBIX 0003HaueHUil (KOJOB) 3arpar pabouero BpPEeMEHH, a HIDKHAS — I 3aIllucH
IPOIOJDKUTEIBHOCTH OTPAOOTAaHHOTO WM HEOTPaOOTAaHHOTO BPEMEHH IO COOTBETCTBYIOIIMM
KOJaM 3aTpaT pabouyero BpeMEeHH Ha Kaxaylo JaTy.

SBka (SI) B otuérax TI13 m TI2 craBuTcs, €ciau COTPYOHUK OBLI Ha paboTe WIH €CTh
OTIpaBIATENbHBIN TOKYMEHT C JT00aBJIeHUEM K pabodueMy BPEeMEHH.

PABOTA C OTHETOM

Korz[a B pa60qu OKHC OTKiLIT OTYCT, CO3aHHBIM mociie menuka no kHomke IlogroroBurhb

JaHHbIE JJIA MeYaTH — (cMm. «lToozomoeka oanublx 014 newamuy), B HIDKHEH YacCTH
OKHA TIOSABIISIOTCS (DYHKIIMOHAIBHBIE JOMOJHUTEIBHBIE SJEMEHTHI, NpeIHAa3HAYCHHBIE IS
pabotsl ¢ otuetoMm (cM. [Ipunoxenne «PyHKkuuonanvHvle r1emenmsl pazoena Omuemol 011
padomul c omuemomy).

MNeyaTb
I[J'I}I II€4aTu OT4YCTA.

1. Ilenxkaute Ha kHomke IlewaraTh — B HIDKHEM JieBoM yriy. OTkpoercs
CTaHJapTHOE OKHO JIJIsl YCTAaHOBKU MapaMeTpoB MevyaTH (MPUHTEP OMpEeIeNseTcs Mo
YMOJTYaHHUIO).
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2. lenkaute Ha kHOMKE «OK». OTueT OyIeT BhIBEICH HA MIEYaTh.
lNepeaBmkeHne no oT4yeTy
Jns mepeaBr>KeHUA MO JOKYMEHTY OTYETa UCTOJIb3yHTE KHOKH:
IEI — Ilepexoa Ha nepByI0 CTPAHULLY
EI — [Ipeasiaymas crpanuna
IEI — Caenywuiasi cTpaHuna

IEI — Hepexon Ha MOCJICAHIOI0 CTPAHUIY

3aKpbITve oTYeTa

Knonka akTuBHpyeTCs IpU OTKPBITUN OTYETA.

I[J'IH 3aKPbITHA OTUCTA HICJIKHUTC HA KHOIIKE SaKpLITb oTyeT — IE' Otyer 3aKpOCTCH.

MNpocMoTp rpadmka paboThl

st mpocMoTpa rpaduka paboThl COTPYAHUKA:

1. Boienure coTpyaHuka, uyeit rpaduk pabot TpedyeTcst TOCMOTPETh.

2. Ilenxaute Ha kHOTIKE I'paduk padoThI — & OTKpoeTCcst OKHO ¢ TpaduKOM pabOTHI:

Npatduk paboTel ANeKCceesa Anna VIBEaHDEHA

=+~  HegeneHasa cxewa M
-~ 4 [oHERENEHME,
- 4 BTOpHUE
- Cpena
- 4 YeTeepr
: MaTHHuLE
-8 10:00:00-13:00:00

- 4 Cydtora
- @ BockpeceHee

J171s1 3aKpbITHS OKHA 0ToOpakeHus I'paduk pa6oThl HEOOX0IMMO MOBTOPHO HA)KaTh HA KHOIKY

2

\5{) NMPUMEYAHMUE

I'paduk paboOTBl COTPYTHUKOB co3maeTcs B pasaene [ papuk paboTel H
MPUCBAUBACTCS COTPYAHUKY B paszenie COTpyaHUKH.

TOYHOCTb 10 CEKYHA

I[J'IH H300pakeHus BPEMCHHU C TOYHOCTBIO OO CCKYH/bI IICJIKHHUTC Ha KHOIIKC TouyHOCTb 10

CeKYHH — - Bpems OyneT mokasaHo B CIICIYIOIIEM BUIE — [o0:00:00 ],

Jl51s Bo3BpaTa K TOUHOCTHU 10 MUHYTHI HEOOXOIMMO MOBTOPHO HAXKATh Ha 3Ty YK€ KHOIKY.
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CokpallleHHbIM noka3 P10
I[JI}I COKpAaICHHOI'0 IOKa3da HWMCHU W OTYCCTBA COTPYAHUKOB MICJIKHHUTC Ha KHOIIKC

. £
Coxkpamennbiii nmokad ®HO — . Jlna BosBpata k mnokasdy nosHeix OO nosTopHO
LICJIKHUTE Ha 3TON K€ KHOIIKE.

N3meHeHne dopMmaTa BpeMeHu

Taxoke MOXKHO M3MEHUTH (OpMaT BPEMEHH, KOTOPOE OTOOpaskaeTcs B OT4eTe B paboueM OKHE
paszena, LICIKHYB Ha CTPENKE PSAAOM C KHONKOW Yachl 1 MHHYTBI — J0JIM 4Yaca — . B

Tabue 0ToOpasuTcs BEIOPaHHBIA BUI BPEMEHHU: *"%° wim
OtueTbl B Excel

Jiist mpocMoTpa oT4eTa B TAOIMYHOM BUJIE:

1. Ilenxnute Ha ctpenke kHONKU OTueThl B Excel — .

B3N
OTHeTT-12
OTyeTT-13

MpocToH oT4eT

2. B cmmcke BeIOEpUTE OTYET:
IIpocToii oT4eT — 3TO MPOCTO BHIBOJ Beel TabuIbl paboueii obmactu pasnena.

OTKpoeTcsl OKHO:

Manka | =l PERCo-5-20 x| = @ cF E-
Base @I‘Iuﬂpamenemﬂ
DataStore
Extend

SettingsSkore
Tabel Templates
WerifyCentralPost
Werifywisitor
VideoZonfig

Wraa parina: I 2007 roga MNogpasgensHue MNpegnpuaTHe j CaxpaniTe I
Tun datina: |:.:|3 j OrreHa |
A

3. Vkaxure manky W uMsa ¢aiia ¥ mienkauTe Ha KHOnke COXpaHUTh JUIs
coxpaneHus otyeta. [locnme co3manust oTtueT OTKpoeTcss B mpuioxkeHuu Excel
OTAEIBHBIM JOKYMEHTOM.

[Ipunuun co3nanus otrdetoB B Qopmare Excel aHanmorndeH npuHLUMITY CO3JaHHMSI OTYETOB,
OMMCAaHHOMY B ITyHKTE «Ilo020moeka 0annwix 014 neuamuy).
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@ NMPUMEYAHUE

Cosznatp otuetsl T-12 u T-13 B ¢dopmare Excel moxno He Oonee uem s 2500
COTPYAHHUKOB OJJHOTO TOAPA3CIICHHS.

YeMm Oojibllle COTPYIHHKOB, TEM JOJbILE CTPOUTCS OTYET, TEM TpyJIHEe paboTaTh C
JIOKyMEHTOM.

Ecmm IIpu CO3JaHNH OTUCTA IIPOU30IIIIa OIIII/I6I(a, TO OTYCT HCJIb3s UCIIOJIbB30BATh, TAK
KaK JaHHBIC MOT'YT OBITH OIIMOOYHEI.

OMNMPABAATEJIbHbIE JOKYMEHTbI

Pasnen OmnpaBpatenbHble JOKYMEHTBI CIIYXKUT Ul BBOJA M PENAKTUPOBAHUSA JOKYMEHTOB,
IPEIYyCMOTPEHHBIX TOcTaHOBIeHHEeM DenepabHON CITyKObl TOCYJapCTBEHHOW CTaTUCTHKH, a
TAaKK€ NPHUHATBIX HaA JaHHOM npennpuarnu. CremyeT BBIIENIWTH [Ba BHJA BBOJHMMBIX
JIOKyMEHTOB:

e omnpaBaaTejibHble JOKYMEHTBI — JIOKYMEHTHI, OIPAaBIBIBAIOIINE OTCYTCTBHUEC
COTPYIHHUKOB Ha pabouem MecTe;

® CBepPXypoOYHbIe JOKYMEHTHI — JOKYMEHTHI, PETUCTPHPYIOLINE TOTIOTHUTEIFHOE
paboyee BpeMsi.

I[J'ISI AKTUBU3AlMU pa3aciia MCJIKHUTC HAa KHOIIKC OHpaBZ[aTCJIBHLIC JOKYMCHTHI.
Pabouee okHO pa3zaena oroOpa3uTcsi B OCHOBHOM yacTh okHa KoHcomnu yrpaBieHus.

PABOYEE OKHO

Pabouee okHO pa3gena OnpasaaTtenibHble JOKYMEHTbI COCTOUT U3 CreflytoLmnX 3/1EMEHTOB!

OnpaeaaTensHble fOKYMEHTDI

14072008 ¥ ||1s.0?.2uus v |- B |mE e 2] m| e
Taf, M2 COTRYLHHE Vl;l CNPAERATENEHEIR LOKYMEHTE CsepxypquueI

674 |Anewckea MapuHa CeMeHOEHA
113 |Bonkoe

MpoaonxHMTenEHOCTE | KoHey felicTEMA MononezyeToa

o aTa BB
Ha4ano pelcTena 'i’ A2

OKYMEHTa

111 |Kepoein MeaH WrHatiesu [ 09.06.2008 09.06.2008 00:00 09,06.2003

@)

346 |KoparkH BukTop CTenaHoBMY

» 110

Puc. 4. PaGo4ee oxHo pa3gena OnpaBaarejibHble JOKYMEHTbI

1. OyHKuMOHANBHBIE JJIeMEHTHl pazaena (cMm. [lpuwnoxenue 6 «@PyHKuuonaibHovle
anemenmul pazoena OnpagoamenvHvle OOKYMEHNbLY).

2. PaGouast 06s1aCTh CO CIMCKOM COTPYJHHKOB BBHIOpaHHOTO THojpasneneHus. [Ipu 3amycke
MPOrpaMMBbI CIIUCOK COTPYIHUKOB IMYCT, OH (hopMupyetrcs B pazaene COTpyaHUKH.

3. Bxnaaku pasznena: OnpasaartenbHble JOKYMeHTbI, CBepXypo4HbIe.

Pabouas 00acTh aKTUBHON BKJIAIKH.
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OCHOBHbIE ©YHKLNN

Himxe OITMCBIBAIOTCs q)YHKHHOHaJ'II)HLIe BO3MOXHOCTH, IpeaOCTaBIACMBbIC CHCTEMOM
IMMOJIB30BAaTCIIO pa3Jciia OHpaBI[aTeJ'IBHLIe AOKYMCHTHI.

BbIBOP MOAPA3AENEHNA

HauaTb paboTy C AaHHLIM pa3aenoM npeanaraeTcs ¢ Bbibopa rnogpasaeneHus.
J1yist BBIOOpA COTPYAHUKOB M3 KOHKPETHOTO MOpa3IeTICHUS:

1. Illenxaute Ha kHOMKE BBHIOOP Moapa3aeeHuss — e

OTKpOCTCH OKHO CO CIIMCKOM HO,Z[pB.I%I[CHCHPIﬁI

wle Moapas eneH|a ﬂ

[T Mokasars ckpembe NOGpasaeneHHa

(1] | OTraeHa |
| |

2. Boibepute mnonpaznencHue. Pnaxok IlokazaTh CcKpbITbIe MOApPa3aeeHUs
MO3BOJISIET OTOOpaxkaTh MH(GOPMAIMIO O paHee YAAJICHHBIX MOJPa3ACICHUsAX. IDTO
MO3BOJIIET IPOCMATPUBATh AAHHBIE 110 COTPYJHUKAM, HAXOJIUBIIUMCS B YAAJIEHHOM
MoApa3ielICHUH.

3. Hlenkuute Ha kHOMKE «OK» 1151 MOATBEpXKACHUS BBHIOOpA.

\5{) NMPUMEYAHUE

[Tpu epBoM 3arrycke MporpaMMbl CITUCOK TOIpa3AesieHuit OyaeT mycT. BBoj JaHHBIX
0 MOJpa3AeICHUSIX MPOU3BOIUTCS B pa3ziesie YUETHbIE JaHHBIE.

OMPABOATEJIbHBIE IOKYMEHTbI 3A NMEPUO/

IIpu mepBoM 3amycke MNporpaMMbl CHUCOK THIOB JOKyMeHTOB mycT. OH Qopmupyercs
MI0JIb30BAaTEEM CaMOCTOSATENbHO C YYETOM HPUHATHIX Ha MPEANPUATHH OINpaBIaTENIbHBIX
JIOKYMEHTOB.

J1s mpocMoTpa ompaBaaTeNIbHBIX JOKYMEHTOB 3a OMPEEICHHBIM CPOK IICIKHUTE HAa KHOIKE
crmpaBa OT TMOJIA JAAaThl ISl BBI30BA BBIMAJAIONIETO KaJleHAaps W 3a7aiiTe HeoOXOIUMBIN
WHTEpBA:

23



E
T iCeroaua: 09.10.2007

v Jlns M3MeHeHWsl Mecsiia M roJa MOJb3YHTECh MOJOCON MPOKPYTKU (OKHO KajJeHIaps
nociie BbIOOpa He 3aKphIBACTCS):

v Jlns M3MeHEeHHsI YMCJIa BHIOEPUTE €r0 B OCHOBHOW OOJIACTH OKHA KAJICHAAps MIETIKOM
MBIIIH (CM. PUC. BBIIIE) (OKHO KaJICHaps 3aKPOETCs);

v ]l yCTAaHOBKH TeKYLIEi AaThI:
[IlenxkHUTE HA HAJMUCH B HWKHEH YaCTH OKHA KalleHAaps (OKHO KaJeHaaps 3aKpoeTcs):

| < Ceroana: 13.10.2006 |

[IlenxkHuTE MpaBOil KHOMKOW MBIIIM B JIOOOM MecTe OkHa KaneHjaaps. OtoOpa3uTcs mojckaska
K ceromnsimiuei nare:

M Br Cp M1 M Ca Bc
1
2 K. cer aHAWHeA aaTe |3

9 T 12 2137 1% 14
16 17 18 19 20 A1 22

23024 25 X 27 28 239
I
= 3Ceronna: 13.10.2006

[lonBenuTe Kypcop K HOJCKa3Ke M IIEIKHUTE Ha HEM MbIIIbIO (OKHO KalleHAaps 3aKpOeTCs).
Texymiast ata 0ToOpa3uTCsa B COOTBETCTBYIOLIEM IT0JIE.

v Jlns BbIGOPA rofa LIEIKHUTE 1O TOAY, TMOABITCS CTPEJKU, KOTOPHIMH MOKHO BBIODAThH
TOX:

En T 007 =’t [ » |

M Br Cp M4t I 6 Bc

v' Jlns BbIGOpA Mecsila IICIKHUTE NPAaBOM KHOMNKOM MBIIIM 1O MECSIy B KaleHIape.
OTKpoeTCcs KOHTEKCTHOE MEHIO, B KOTOPOM BBEIOCPUTE MECSII MISITIKOM MBITIITH:
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AHEapE
Pespane
MapTt
Anpents
Mar
MHIHE:
MHone
BEMYCT
CeHTABPE
CKETADPE
HoAbpe
Aerabpe

B cniucke oToOpazarcs coTpyIHUKU BIOPAaHHOTO MOApa3/IeIeHHs.

\i) NMPUMEYAHUE

Jlata Hayasia ¥ KOHIIAa IPOCMOTpPA OTPAaHUYMBAIOT CIIUCOK COTPYIHUKOB BBHIOPAHHOTO
nojpaszesieHus. B cnucok, orpaHUYeHHbIN AaTaMM Hayala M KOHIA MPOCMOTpa, HE
HOMAAyT COTPYIHHMKH, YBOJIEHHbIE (yIal€HHbIE 3amucu B moxynie llepconan) wim
IIEpEBEICHHBIE B IPyroe MoApa3AelIeHHe 10 1aThl Hadajaa PpoCMOTpa, U COTPYIHHUKH,
nepeBeICHHbIE B BBIOpaHHOE MOpa3IesieHHe Mocie JaThl KOHIA POCMOTpA.

OMPABOATEJIbHbIE AIOKYMEHTDbI

,HHH mpocMoTpa, ﬂ06aBHeHHH, PCAaKTUPOBAHUA W YyAAJICHUA CIHCKa OIIPaBAATCIbHBIX
JOKYMCHTOB!:

1. Ilenknure mo crtpenke chpaBa Ha KHomke OmnpaBaaTesbHble TOKYMEHTbI — & s
CIIMCKa BBI6epI/ITe HYXHOC!

OMNpaBAaTENEHEIE A0KYMEHTEl Chrl+alt+0

AOKYHMEHTE! HA CEEpXYpOHHEIE  Chrl+AlE+5

2. OTKpoeTcst OKHO CO CIIMCKOM OIpaBAATEIbHBIX TI0KyMEHTOB:

¢ CNpaBoYHKK ONPaBAATENbLHBIX AOKYMEHTOE x|
Kon Uueposoi | [MPoacmsHTensHOCTE padors Ba: =
CnpagoyHuK ONPaBAAaTENLHLIK A0KYMEHTOE & fokyMerTa KO
AOKYMEHTa

[1pOQomKHTENEHOCTE PAG0TE! BAXTOBLIM METOLOM EM 5
| |CryketiHan komaHiMposKka 3 [
|| M OEBIUEHME KENHPHE LM ¢ OTPEIEDM OT patoTkl MK T
| |[MoEbImEHME KEaMBIUKaLMH C OTREIBOM OT pafoTsl B apyroi mMectHocTd 1M g
|| EseroaHsii 0CHOBHOM OMAGHMBSEMbIH OTIYCH ot El
|| EeroaHeil AononHHTeEHEIR ONAZHME3enBIR OTMYCK on 10
|| DonoaHuTenbHeIR oTAYcK B CEASM © obydeHuen 1 £l 1
| |Cokpawennan NpoqomsMTensHoCTE patouero BpemeHk 4 12|
|| DenoaHuTeneHei oTiyck, B cEaAsM © ofyMeHuen 2 4n 13
| |OTnyck no SepemeHHOCTI W poaas P 14
|| Otnyck no y#ony =2 pedeHkon A0 ADCTHKEHWA WM BO3DACTE TPEX NeT 0 15
| |OTnyck Ges coxpaHerma sapaboTHOR natel 1 an 16
|| Otnyck. Ges coxpaHeHmHa sapadioTHoR nnatk! 2 03 17
|| Eseroanei aonoaduTensHei onyck Ges coxpaHeHua sapafothol naater | OB 18
| |BpetieHHan HeTpylocnocotHoTe 1 E 19
|| BpemenHan HeTpyaocnocotHocTs 2 T 20
|| CokpaleHHan NpoomkiuTebHOCTE pafioders BpeteHn ny 21
| |Bpema BbIHERASHHONO NPOTUna ne 22
| |Heesmoae r 23
| |Mporyae nr 24
| |NpoaomkurensHocTs patioTel B peskKME HENOAHOMo patiouero aHs HC 25
|| BimonHeIE AHWM [EskeHEAEABHEIR OTIYCK] W HepafiouMe NpasiHsHee aHy B 26

1/32 ~ E
0 v 1] | v

EREr A= R - I floxaseiears ckpener aocinerel o ||
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1 NMPUMEYAHWUE

[Tpu mepBOM 3amycke MPOrpaMMbl CIIMCOK ONpPaBAATENbHBIX JOKYMEHTOB 3allOJIHEH
ONpaBJATENIbHBIMU JOKYMEHTaMH, yTBepxkaAeHHbIMH [loctanoBnenuem I'ockomcrara
P® ot 5 suBaps 2004 r. N 1 «O0 yTBepxaeHUN YHUDUIIMPOBAHHBIX (POPM NMEPBUUHOMN
Y4ETHOM TOKyMEHTallUu 10 y4eTy TpyJa u ero omiatey (Popma N T-12).

3. C nomouipio QYHKIIMOHAIBHBIX 3JIEMEHTOB IPOU3BenUTe HeoOxoaumele omnepanuu (Cwm.

IIpunoxenue «@yHKYuoHanbHble
ookymenmut u Ceepxypounvie).

OmnpaBaarenbHble JOKYMEHTBI MOTYT OBITh:

JJ1emMeHn bl

cnpasoynukoe OnpasdamenvHble

OaHonHeBHBIE, TJle¢ HEOOXOOUMO BBOJUTH KOJMYECTBO YacOB (€cid He
BBOJIUTh, TO CUHUTAETCA, YTO JOKYMEHT NEPEeKphIBAET BeCh pabO4Mil JAEHb 1O
rpaduKy), IPOBEIECHHBIX BHE MPEANpUATUs (MECTHAsE KOMaHAMPOBKA, OTIYJI U

T.1.);

MHoroaHeBHbIe, T/I¢ HE HY>)KHO BBOJWUTH KOJMYECTBO YaCOB, OHH OepyTcs U3
rpaduka (OTIyCcK, KOMaHAUPOBKA U T.11.).

Taxoxe OmnpaBAaTCIbHBIC TOKYMCHTBI ACIATCA Ha:

L Z[OKYMGHTI)I, ABTOMAaTUYCCKU I[O6aBJ'I$IIOHII/Ie BpEMs, YKa3aHHOC B JOKYMCHTEC, K

paboueMy BpEeMEHHU.

e OmnpaBaaTenbHbIC JOKYMEHTHI, HE JOOABIISIOIINE BPEMSI.

[lobaBneHne HOBOrO IOKYMEHTA B CNPaBOYHUK

Jlns noGaBiIeHUsI HOBOTO IOKyMEHTa:

1. lenxkaute Ha KHOmKEe JloGaBUTH —
JIOKYMEHTA!

[losiBATCS mONsA 11 BBOJA IMAPaMETPOB

H alreHOE aHHE

K.og gokyraeHTa

nNpaEnaTEenEHEIN GOKYrEHT

L uppogail K.on AokureHT a

e

||:|£l

2. Tlocne BBOJA MaHHBIX MIEAKHUTE HAa KHONKe COXpPaHUTH AAHHbIE —

IOABUTCA B CIIMCKCE.

JloxymeHnT

3. TloaTrBepauTe co3laHuE HOBOTO JTOKyMEHTa HaxkaTHeM KHONKH «OK».

4. B riiaBHOM MEHIO TaHENU YIPaBJICHUS LIEIKHUTE HAa KHONKE COXpaHUTD — .

3MeHeHne napaMeTpoB AOKYMEHTA B CpaBOYHMKE

[t u3MeHeHus mapaMeTpoB JOKYMEHTA:

1. Bribepute TOKyMEHT, KOTOPBIN MOJICKUT H3MEHEHHIO TI0 KAKOMY-JIM0O0 MapaMeTpy.

2. IllenxkauTe Ha kHOMKEe W3MEHMTH —
W3MECHEHUS:

ab]

TTosBsiTCS ImoJisA, B KOTOPBIX HPOU3IBCIUTEC

H alireHoEaHE

K.0a gokyreHTa

Bpera NpuocTaHOBKM panoTe

U vppoeai K.og gokureHTa

e

|H3
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(8 .
3. Illenkuute HAa KHONKE COXpPAHMTH JaHHbIE — N3MeHeHHbI TOKYMEHT MOSIBUTCS B

CITMCKC.

4. TloaTBepauTe U3MEHEHHUS B TIOKYMEHTE Ha)kaTheM KHOMKH «OK».

5. B rnaBHOM MEHIO NTaHENM yIPaBJIEHUS IIEIKHUTE HA KHONIKE COXpaHUTh — .

YaaneHvue AoKyMeHTa U3 CrpaBOYHUKA
s ynaneHust JOKyMeHTa U3 CIIUCKA:

1. BriOepute JOKYMEHT, KOTOPBI MOUIEKUT YAAJICHUIO.

2. lllenxHuTe HA KHOIKE Y AAJIUTDh — . [TostBUTCSI OKHO TOATBEPKACHHUS Y IAJICHHUS:

MNoaTEEpHAEHHE ]
Bbl ASHCTEMTENEHD XOTHTE Y ASMMTE
"BpemMA NpOCTOA Mo EMHE paboTHMEE" 7
Aa | HeT

3. IloarBepaute ynaneHue, MIEIKHYB Ha KHONIKE «/IA».

H
U_ICJ'IKHI/ITG Ha KHOIIKEC Coxpa}me JAHHbIE — HM3MeHeHus B CITHUCKE COXPAHATCA.

5. TloarBepaute yaaneHue B JOKyMeHTE HaxaTueM KHONKH « QK.

6. B riaBHOM MEHIO ITaHEIN yHpaBJICHUA ICJIKHUTC Ha KHOIIKE COXpaHI/ITb — .

1 NMPUMEYAHWUE

Ecnu 1oKyMeHT CyliecTByeT y COTpYAHUKA, TO OH Oy/eT HE yJalieH, a CKPBIT.

O6HoBneHNe AoKyMeHTa (OTMEHA M3MEHEHWU) B CMPABOYHMKE

Jlns 0OHOBIIEHMS IaHHBIX IIENKHUTE HAa KHONKe OOHOBHTH JaHHbIe (OTMEHUTHL H3MEHEHH) —
]

\5{) NMPUMEYAHWUE

OTMeHa U3MEHEHU BO3MOJKHA, €CJi He OblTa HakaTta KHOMKa COXpPaHUTh —

CoxpaHeHue [0KyMeHTa B CNpaBOYHMKe

I[J'IH COXpPaHCHUA JOKYMCHTA B CIIPABOYHHUKE:

1. I[lenxxure Ha kHONIKE COXPAHUTH JaHHbIE — JlaHHbIEe OyAyT COXpPAHEHHBI.

2. HOI[TBepI[I/ITe COXPAaHCHUC CITMCKA NOKYMCHTOB HaKaTUCM KHOIIKH «OK».

3. B riaBHOM MEHIO ITaHEIN yHpaBJICHUA ICJIKHUTC Ha KHOIIKE COXpaHI/ITb — .

BoccraHoBneHne CKPbITbIX JIOKYMEHTOB B CripaBO4YHUKE

[Ipn ypaneHun AOKyMEHTAa, Ha3HAUYEHHOI'O paHEE COTPYAHMKY, @ HBIHE HE HMCIOJb3yEMOro B
CBA3M C H3MEHEHHEM BHYTPEHHMX pACHOpSAAKOB MPEANPHUATHS, AOKYMEHT HE yAalsercs, a
CKPBIBAETCH.
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[Ipn HE0OX0IUMOCTH CYLIECTBYET BO3MOXKHOCTh BOCCTAHOBUTH JJOKYMEHT JINOO JJIsl MPOCMOTPA
napaMeTpoB JOKYMEHTA, JINOO /7Sl BBE/IEHUS €r0 B aKTUBHOE MCIIOJIb30BaHUE.

Jnst BOCCTaHOBJIEHHUS IIEJIKHUTE Ha KHONKE BoOCCTAaHOBUTH CKPBITBHIA JOKYMEHT — IE
[MosiBrsieTcst pu MOCTAaBICHHOM (DIIaskKKe:

|! v TokasklBaTs CKPBTEIE LOKYMEHTBE

AOBABJIEHUE AOKYMEHTA

st noGaBneHMs TIOKyMEHTa COTPY IHUKY:

1. BriOepure coTpynHHKA, KOTOPOMY HEOOXOAMMO BHECTH OIPABAATEIbHBINA JOKYMEHT.

\5{) NMPUMEYAHWUE

Jist TOrO YTOOBI BBIICIUTE CTPOKH C COTPYIHUKAMH HE 10 TIOPSIIKY, TIPU BBIACICHUH
COTpPYAHUKOB yaepxwuBaiite knaBunry Ctrl. [ Toro 4toObl BBIAEIUTH HECKOIBKO
OIS UIYINX CTPOK C COTPYAHUKAMHU M3 TAOJHUIBI IPU BBIICICHUH yACPKUBANTE
kinapumy Shift, Bo Bcex ciywasx mienkaidTe mo JIeBOMy Kparo TaOIuLbl (Kypcop
MBIIIHU JOJKEH IPEBPATUTHCS B UEPHYIO CTPEJIKY).

2. lllenknute Ha KHONKY Jl00aBUTH JOKYMEHT — .

ITosiBsITCA TOJIS 111 BBOJIA JAHHBIX:

M2 pokyMeHTa JaTa LoKyHMEHTA

| o7.0sz00r v

TN BOKYMEHT S

I o [EMEIMNposon*HTeNEHOCTE paboTel BaXTOERIM METOLOM vI

Ha4ano nepKyona KoHey, nepHona npDﬂ.DJ‘I}KHTEJ‘IbHDCTb

foroszoor =] foroszor  w] fooioo =

ZONpaHMTE | DTHEHMTE |

3. Tlocne BBeneHMs NaHHBIX IIEIKHUTE HAa KHONKEe CoxpaHuTh. JJokymeHT Oyzaer nobaBieH
COTPYIHUKY.

4. B riaBHOM MEHIO MMaHENIW YNPABJICHUA IIEIKHUTE Ha KHONKE COXpaHUTh — .
OnpaBaarenbHbIA JOKYMEHT 100aBUTCS B CIIUCOK:

CNPaEAATENEHEIE LOKYMEHTE IcgepxypquHel

Aata
HammeHoeaHie | MpogonsmTensHocTe | BBofa  |Havano neicTemnd | Koew neficTena
LOKYMEHT S

'/‘ (BMEIMpofosknT e 00: 12 | 27072007 27,07 2007 27.07 2007

1
b2 (keICnyetan worJEGGGEE =7 o7 2007 2707 2007 27.07 2007

M2 Twin
AOKYMEHTA | AOKYMEHTA

3uak ¥ B ompaBIaTeIbHBIX JOKYMEHTaX, 03HAYAET, YTO MPOM3BOIAMTCS J0OABICHHE BPEMEHH
JIOKYMEHTa K paboueMy BPEMEHH.

MACCOBOE AOBABJIEHVUE JOKYMEHTOB

B pa3zzmene cymecTByeT BO3MOKHOCTb €MHOBPEMEHHOT'O 100aBJICHUE OJHOTO JOKYMEHTa BCEM
corpyaHukaM. Hampumep, 3T0 ucnosb3yeTcss NpU €IMHOBPEMEHHOM HAYMCICHUM MPEMUU K
BceoOIeMy mpas3aHuky Bpoje HoBoro roza.
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Jlsg MaccoBoro 100aBiIeHUS IOKyMEHTA:

1. Hlenxkuute Ha KHONKEe MaccoBoe no0aBJ/ieHHe JOKYMEHTOB — III OTtkpoeTtcst

OKHO:

4\ Maccosoe gobagneHve LOKYMEHTa

IE gokyrdeHTa TaTa nokYrEHTa
fi 09102007 x|

=10l x|

I [BMEINpogonkuTensHOCTE patoTel EXTOERINM METOLOM

Hayano nepuona K.oHEel nepuona

[o9.102007 | foa102007 =]
MpogonkTenEHOCTE
o000 il‘ CaxpaHuTe

OTriEHMTE |

2. Ilocne BBeneHUs AaHHBIX LIENKHUTE Ha KHomke CoxpaHuTh. J[okymeHT Oyner

,I[O68.BJ'I€H BCEM COTPpYAHUKAM.

3. B riaBHOM MEHIO MAaHENW YIPABJIEHUS IIEIKHUTE Ha KHomnke COXpaHUThb —

NW3MEHEHWE JOKYMEHTA

I[J'I}I HU3MCHCHUA NOKYMCHTA:

1. BriOepure COTpyAHHUKA U TOKYMEHT, KOTOPBIH HEOOXOIMMO H3MEHHUTH.

2. lllenknute Ha KHONKe W3MEHHUTHh JAOKYMEHT —
MIPOU3BEINTE HEOOXOAMMBIC U3MEHEHHS.

ab]

ITosBsTcs moJjis1, B KOTOPBIX

3. Tlocne n3meHeHUA AAaHHBIX B JOKYMCHTC IICJIIKHUTC Ha KHOIIKE COXpaHI/ITb.

4. B riaBHOM MEHIO TTaHEIH yHpaBJICHUA ICJIKHUTC Ha KHOIIKE COXpaHI/ITb — .

YOANEHWUE OOKYMEHTA

st ynaneHust JOKyMeHTa:

1. Boibepure coTpyIHHKAa, Y KOTOPOrOo HEOOXOAMMO YJIAIUTh HEMPAaBUIBHO BHECEHHBIN

OHpaBI[aTCJ'II)HBII\/JI AOKYMCHT.

W

Mo A TEEpHL A EHHE

2)

BEIOpAHHEIF AOKYHEHT 7

Aa | HeT

Bri6epute 10KyMeHT, KOTOpPbIi HEOOXOIUMO yAaIUTh.

Bt .ﬂ.EﬁETBHTEJ’IbHD XOTHTE % 44aNHTE

. lllenkHuTe HA KHONKE Y AAMUTH JOKYMEHT — . [TosiBUTCSI OKHO MTOATBEPKICHHUS:

1

4. TlontBepaute ynaieHue HaxatrueMm KHONKH «JJA». JlokymeHT OyneT yaaneH.

5. B rmaBHOM MEHIO HaHEIHN yHpaBJICHUA ICJIKHUTC Ha KHOIIKE COXpaHI/ITb — .

MPOCMOTP NPAOUKA PABOTHI

st mpocMoTpa rpaduka paboThl COTPYAHUKA:

1. Ilenknure Ha kHonke I'papuk padoThl —
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2. BeiOepure coTpynHuKa u3 crnucka. [TosiBUTCS OKHO:

patduk paboTel AneKceesa Anna VIEaHDEHA

=+  HegeneHasa cxema M
- 4 [NoHEnENEHUE
i BTOPHUE,
- Cpena
- YHeteepr
! MaTHiuLa
£ 10:00:00-13:00:00

-~ 4 BockpeceHee

\5{) NMPUMEYAHMUE

[Tpu mepBoM 3amycke mporpammel rpaduk padboTel OyaeT mycT. ['paduk co3maercs B
pasnene ['paduk paGoTHI.

J171s1 3aKpbITHS OKHA 0ToOpakeHus I'paduk pa6oTsl HEOOXO0IUMO MMOBTOPHO HAXKaTh Ha KHOIKY

2

COKPALLIEHHbIA MOKA3 ®M0

IIpn Haxaroii kHomke CoxkpameHHbIH mokas3 ®UO — MMEHAa M OTYECTBAa B CIIMCKE
COTPYJIHUKOB COKpalamTcs a0 MepBbix OykB. Jlns Bo3Bpara kK moka3dy mnonHeix DUO
HE0O0XO0JMMO MOBTOPHO HAXAaTh Ha ATY K€ KHOIIKY.

MNEYATb AOKYMEHTOB BbIBPAHHOIO COTPYAHNKA

Jns meyatu cnucka JOKyMEHTOB COTPYAHUKA!

1. Ienkuute Ha KHONKY IleyaTh JOKYMEHTOB BHIOPAHHOI0 COTPYIHUKA — =
OTkpoercs CTaHAapTHOE OKHO MPEIBAPUTEIIBHOTO IIPOCMOTpa MeYaTH

"¢ MpeABapUTENbHbIA NpockoTp - TabniuHas HdopMalWa _ IEllzl

Meyarate Hactpolika npuHTepa Macuras - [ pegewyas Cregymowas

|

ONpaEAaTENEHEE ADKYMEHTEI COTRYAHMKS [KMpHANCE Cemed Kc‘p!_l

N2 Twn Aat
Hamm eH oeaHke HDD,\’J.UJ'DKH ENEHOCTE
ADEAYMEHTS ADKYMEHTA Ao

1 (O A10)E#ErDAHER AONONHMTENEHEKF ONNaHMESEMER 02:00(10.09.200
ok

1/1

<] | ;Ij

CTpaHHUE 1 ks 1 v

IIenkaute Ha KkHomKke Ilewyarars.

Hacrpoiika npuHTepa Ui HACTPOMKM IIUPHUHBI IOJICH, YKa3aHWs OPUCHTALUU
cTpaHuIlsl 11 nevatn («KHmwkHas nin «ATbOOMHAas») U T. 1.

Macmrad ans HacTpoiku MacuiTada 0TOOpaKEHUs OTYETa.
IIpensiaymas — 11 nepexoaa NpocMOTPa Ha MPEAbIAYIYI0 CTPAHUILLY.
Caenyromas — 115 nepexo/ia IpocMoTpa Ha CIIEIYIOIIYI0 CTPAHHULLY.

3aKpbITh — JUIs BBIXOJA U3 peXUMa MPEABAPUTEIBHOIO IPOCMOTpA.
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CBEPXYPOYHbIE

Co3naHue, pelakTUpOBaHME, M3MEHEHHE, yJalleHHe IOKYMEHTOB IO CBEpXYpPO4YHOH pabote
CO3JIAIOTCSl C TOMOUIBIO TEX XK€ (DYHKIIMOHAJIBHBIX 3JEMEHTOB M IO TOH XK€ CXeMe, 4TO U B
OIpaB/aTENIbHBIX TOKYMEHTAX.

JIOKyMEHTBHI Ha CBEpPXypOUYHYIO paboTy JEHCTBYIOT TOJBKO OJWH JCHb, IPU 3TOM YKa3bIBACTCS
UX NPOAOJIKUTENBHOCTD.

JIOKyMEHTHI Ha CBEpXYPOYHBIE MOTYT OBITH ABYX BHJIOB:
e (CBepxypOuHBbIE.

L4 CBepxypquHe B BBIXOAHBIC U IPA3JJHUYHBIC JTHHA.

1 NMPUMEYAHWUE

CBepxypodHOe BpeMsl YUUTBIBACTCS HE MO (PAKTHYECKOMY HAaXOXKICHHUIO COTPYAHUKA
Ha 00beKTe JOCTymna (OH MOXKET BOOOIIE HE OBITh HA MPEINPUATHH), @ 10 KOJTUYECTBY
BPEMEHH, YKa3aHHOM B JIOKYMEHTE.
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BPEMEHHAA 3AMEHA YYETHbIX JAHHbIX

Paznen BpemeHHas 3aMeHa Yy4YeTHBIX JAHHBIX MPEAHA3HAYEH JUISI TOTO, YTOOBI BPEMEHHO
W3MEHUTH TOApa3eieHne u/uinu rpaduk paboThl COTPYIHUKOB — 0€3 M3MEHEHHs 3HAYCHHM,
yCTaHOBIEHHBIX B pasnene CoTpyaHuku (mrTaTHbX). [lpu TakoM W3MEHEHWU BpEMEHHBIC
yUYETHBIE JJAaHHBIC OyAyT YYUTHIBATHCS BO BCeX oT4eTax (cM. pasaensl «XKypHan oTpaboTaHHOTO
BpeMeHn», «OT4eTh», «/uctummimna Tpyaa», «Bpems npucytcTBus»). BpeMeHHbIe U3MEHEHUs
MOTYT OBITh BBEJICHBI «3aJJHUM YHCIIOM», YTO TIO3BOJISET JIETKO MOJYYUTh HCIPABICHHBIN OTYET
3a OTYETHBIN MEPHOI.

PABOYEE OKHO

PabGouee okHO pa3ziena UMeeT CIIeAYIOMNil BU:

Y KoHconb ynpasneHa PERCo-S-20, Bepeva: 1.3.1.8 -0l x|
@aiin Bua Paspensl [oMollb

£J Bexon

BpeMeHHas 3aMeHa yYeTHbIX AaHHbiX (O3HakoMUTenbHBIA Nepuoa: octanocs 17 OH.)

B+ G/ | T PERCo| <)

€- JakoHuute ceaHe o) Coxpanure (2] O6HoeuTe % Cepeep cuctemel & Metopus ~ L) Cn

Ve

Hata Hawana | *

lpaduk pasodero

Tas.Ne ‘ CoTpyaHuk ¥ . BpeMeHU HonxHocTe ‘Honpasnsneuua pasoTL —
0012 | Ouraroe AUt puii MNaenoemy AMO: 09:00 - 17:45 (He onpeneneHa) 10.06,2009
= 0013 HeaenuH MeaH MNeTpoeud Ona cotpyaqukoe ACO  (He onpeaeneHa) PERCo 10.06.2009
0014 Caduuoe MapaT ApTypoeuy ONo: 09:30-18:15 (He onpeneneHa) ano 10.06.2009
0082 Cokonoe Maeen MPAPUK HAKOTOA (He onpeneneHa) PERCo 10.06.2009
e 0001 Conoeses OmuTpuil Butanseeuy  MTPADMK HUKOMOA OupexTop aenaprameqTta OMN0O 29.05.2009
0019 $ensee ko Penopoeuy nno:09:30-18:15 (He onpenenexa) PERCo 10.06.2009

2 0020 Wapaesckui Mrope Eereqseeud  TPAPKK HAKOMOA Beaywuii nporpammuct  AMNO 29.05,2009 =

)

Ei
[+] abl |- [V Bce sameHs e nogpasgeneHWm ‘@
CoTpyaoHuk Hauano LY Koneu MSMEHMT:;?N‘,“K 2 nmﬂ;:::::::a Ha: =
2% Conoeeer :D.r-IHT[:.I.l-il"-'I Butansesuy £11.02.2009 18.04.2009 Ona cotpyaHukoe OCO
3 Heanenud Meax NeTtpoeud 01.06.2009 05.06.2009 ANo: 03:00-17:45 ano ‘@ i
©a [umakoe Jrutpuii Maenosud 01.06.2009 18.06.2009 aco
Wapaesckuit Mrope EereHseeuy |22.06.2009 26.06.2009 nno: 09:30-18:15 :]
Monezosatens: |ADMIN Craryc |3arpyzKka OaHHbX 38BEpWeHa

OKHO COCTOMUT M3 2-X YacTeW: CIHMCOK COTPYIHUKOB BBHIOPAHHOTO IMOJPA3/EICHUS C IMAHENbIO
(YHKLIMOHAJIBbHBIX KHOIMOK (BEpXHsSI 4YacTh) U CHHCOK BpPEMEHHBIX 3aMEH COTPYAHUKOB
BBIOPAHHOTO MOPA3ICIICHUS CO CBOECH MaHeNbl0 (DyHKIIMOHAIBHBIX KHOMOK (HIDKHSS YacTh).

1. dyHKIMOHANBHBIE KHOIKH CIHUCKAa COTpyIHUKOB (cMm. Ilpmnoxenue 6). CrpaBa oT 3TOH
TPYIIBI KHOMOK — HA3BaHKUE BEIOPAHHOTO MOAPA3ICIICHHUS.

2. CHcoK COTPYTHHUKOB BbIOpaHHOTO nozpasaencHus. lllenkas Ha 3aroioBke KaxIoro crojdra
(Tab6. Ne, Corpynnuk, Jlomxnocts, Ilogpaznenenue, I'paduk pabotsl, [lara Hagama paOoThl)
MOXKHO YIOPSZIOYUBATE OTOOpa)KEHHE 3amucell B CIMCKE. 3aliCH COTPYAHUKOB, MMEIOLIHNX
3aMEHBI, BBIJIEIIIIOTCSI C TOMOIIBIO PHCYHKA, IOMEIaeMoro B 1-if cronber.

3. OyHKIMOHAIbHBIE KHOMIKH CITHCKa BPEMEHHBIX 3aMeH (cM. [Ipunokenue 6).

4. Crucok BPCMCHHLIX 3aMCH COTpPYJHHUKA (BCGX COTPYAHUKOB HOI[pa?)[[eJIeHI/ISI). AHaoru4ao
CIIMCKY COTPYAHHUKOB C IMOMOIIBIO HICJIYKOB I10 3arojloBKaM CTOJ'I6I_IOB MOXXHO YIIPaBJIATH
MOPAAKOM COPTUPOBKU CITUCKA.
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Ecnu B mepBoMm cTon011€ criMcka:
1. «HYCTO», TO CpOK I[CﬁCTBPIH 3aMCHBI €1IIC HC BCTyHI/IJ'I B CI/IJ'Iy;
2. 3HAYOK B, TO 3aMEHA JIEUCTBYET B JAaHHBI MOMEHT;

3. 3HAYOK B, TO CPOK JCHCTBUS 3aMEHBI UCTEK.

[Ipu oToOpaxkeHUH 3aMEH BCEX COTPYIHHKOB MOPA3CIICHUs B CIIMCKE 3aMEH OTOOpaXaroTcs U
3aMEHbI YBOJICHHBIX/yAaJIEHHBIX (OTJIMYHBIM OT CTAaHAAPTHOTO LIBETOM).

CMNCOK COTPYAHWKOB: YINPABJIEHVUE, CEPBUCHbBIE ®YHKLINA

BbIBEOP MOAPA3AEJIEHNA

1. [IlenKkHUTE HA KHOIIKE U B OTKPBIBLIEMCSI CIIUCKE BHIOEPUTE HYKHOE MO/Ipa3/iesICHuUE:

\\¢ MoApasAeneHma x|

= ¢ Boe noopaznensHus
¥ [HE onpeneneHa)
Elv' FERCo
e
v OCO
‘e CTONOBEA

I_ MokazeEaTs CKPEITEE NOORaZ08NEHWA

Ok I OtrMeHa |

3I[CCB noapa3aciyiCHUA, AOCTYNHBIC TCKYLICMY IOJB30BATCIIIO CHUCTCMBI, ITOACBCYCHBLI CJICBA
3HA4YKOM, HeJIocTynHble. Ecim mosip3oBaTenb CHUCTEMBI MMEET IpaBa aJAMHUHUCTPATOpa, TO
KOpHEM JepeBa MojpasfeieHus OyAeT «BHUPTyallbHOE» IMoJpa3zieieHue ¢ Ha3BaHueM «Bce
HOApa3eNeHus’», BBIOOP KOTOPOrO MO3BOJIMT PaboOTaTh CO BCEMH COTPYIHHKAMU.
[lepeknroyarens MOJ CHMCKOM IOJPA3/IEICHUN YyNpaBiseT HAIWYMEM B CIHCKE CKpPBITHIX
MIOAPA3/ICIICHAN.

2. onrBepaute BBHIOOP IenukoM Ha KHomke «OK». B paGouem okxHe 0TOOpa3sHuTCs CHUCOK
COTPYAHHUKOB BBIOPaHHOTO TIOPA3ICICHUSI.

OBLLIMM MOUCK COTPYAHMKA

J1st TOro 4ToOBI MPOM3BECTH MOUCK COTPYIHMKA MO BCEM MOAPA3ICTICHHUSIM:

1. IllenkauTe Ha KHOTIKE OOMIUIE MOMCK COTPYAHUKA — .
2. B oxue Ilouck mo BceMm moapasiejieHUsIM YCTaHOBUTE KPUTEPUU MOMCKA, BBEIUTE 0Opaser
MOMCKA M IEJIKHUTE Ha KHONKEe «OK)»:
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i’ TIoWCK No BCeM NoApasAeneHHAM |

[ Taf M=

v P arunun;

IHHK::Il

[T Wma
|

[T OtyecTeo:

k. OTrEHa

3. B BepxHeii yactu pabovero OKHa CTAaHET BUTUMOM MaHENb ¢ Pe3yJbTaTaMH ITOUCKA!

B é4 e || | nno|
MEnn | Tad. Mt | CoTpyaHHk ||_|D.EI.|CIE13£IEJ'IEHHE
1 0013 HepenH Mean MNeTpoey FERCo
. [paduk patodero
Tas.Me CoTRYAHKK T . — JomxHocTE r

Murakoe OMuTpuE Maenoeny Oro: 09:00-17:45 [He onpeneneHa)
0014 | CacgpuHoe MapaT ApTypoB Ky Aro: 09:30-18:15 [He onpeaeneHa) ar

4. B ciydae nosiBjeHNs: THPOPMALIMOHHOTO OKHA
x|

L
W1 } HeT gaHHELx, Y ACENETECLARILLIME YCAOBMAM MOMCKA,

MOBTOPUTE OMUCAHHBIE BBIILIE IIATH 2-3, U3MEHUB KPUTEPUU TTOKCKA.
5. s CKpI:ITI/IFI/OTO6?a)KeHI/I$I naHenu monb3yitech kKHomkod Ilokasats (CnpsitaTth)

pe3yJbTaThl OUCKA —

JIBOWHOU IIETUOK 10 COTPYAHUKY B CITUCKE PE3YJIHTATOB IMIOMCKA MPUBEIET K ABTOMATUIECKOMY
nepexo/1y Ha ero rmojpasaeieHue (e TeKYIUH MOJb30BaTeh CUCTEMBI HMEET MPABO C HUM
paborarts).

BbICTPbI MOUCK

Jlst OBICTpOTO MOMCKa COTPYIHHUKA (BHYTPU BBIOPAHHOTO MTOPA3CIICHIS ):

1. Hlenknure Ha kHOnKe BbICTpBI MOMCK — ﬁ. B oTkpbIBIIEMCS OKHE BBIOEpUTE THII
KpHUTEpHs IOUCKA U 3a/1aliTe 0Opa3el] OucKa:
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=
[Mavck no Oapazew
Tab. Ne =l

] paduk patoTe
[ aTa Havana patoTel

Tan. M |
ﬂanmﬂamb

]9

2. Hlenkuute Ha kHOMKe «OK». Pe3ynpTaToB nmomcka MoxeT ObITh HECKOIBKO. [1epBbIif n3 HUX

OyzleT BBIJICIICH:

12401 AHopees Ceprei Hukonaseuy

B12 | T aHwmn &narondi MeaHoem9
3326  Joramep BrkTop MeHpHsoELM
R023  MeaHos Ceprei Hukonaggw

F pesepoELLME

8327 BorgaHos ApTerd B nagurauposdy | MNporpararadct

MporpararadcT
Tokape

T puYGHBIE LEs
HAC

JAC
T puYGHBIE LEs

MPAFUK HAED
3:00-12:00-12:4!

9:00-12:00-12:4
9:.00-12:00-12: 4
9:.00-12:00-12: 4

[Ipu BBIOOpE naThl Havajga pabOThl Kak KPUTEPHsl OBICTPOrO IOKMCKA PEe3yJNbTaTOM IOHCKa
CTAHOBSTCS CTPOKH CITMCKAa C BBEJICHHOW JAaTOW WJIM CJIEAYIONICH 3a HEH 1Mo BO3pacTaHUIO (eciin
Ha BBEJICHHYIO JaTy HUYETrO He Hal/IeHO).

MOUCK C NMPUMEHEHWEM BblIBOPKW

B pasnene peannzoBana GyHKINs HACTPOHKU BBIOOPKH ((UiIbTpa) At OTOOpaKEHUS CIHCKa
COTPYTHHKOB B COOTBETCTBHH C 33aHHBIMH KpI/ITeHMI/I.

1. lenxuute Ha kHONIKe HacTponTs BBIOOPKY — —'. OTKpOeTcs okHO HacTpoiiku BbIOOpPKH.
2. Tlonp3ysich BBIMANAIOMIMM CHHCKOM BbIOOpa «J/laHHBIE COTPYAHUKA», BHIOECPUTE THII
KpUTEpHsT BBIOODKM U IIETKHUTe Ha KHomke JloOaBUTh. BbiOpaHHBI THUN KpuUTepuid
0TOOpa3uTCA B IAHETIH YIEMEHTOB BEIOOPKHU.

Y HacTpolAik BeIBOPKA il
HaHHEIE COTRYOHMKOE II'pacpHK paBoYero BpEMaHM LI OOBEEHTE |
Hata Hauana paSoTel I) LI |D1.D4.EDDBLI

[padguk paGodero epereHr  |TRPADIK HAROM DA LI

TPAPHK HAKOM DA
Hna coTpyaHukoe OCO
Oro: 03:00-17:45
Oro:03:30-18:15

MpUMEHKUTE OYMCTHTE Ok,

OTrMeHa | ‘

3. Ecnu tHn KpuTepus 3aJaH OMMOOYHO, MISIKHUTE HAa KHONKE Ounmeruts. [Ipu 3TOM OynyT
yZlaJIeHbl BCE BBIOPAaHHBIE TUITbI KDUTEPHH.

4. BenuTe 3HAUYCHUS KPUTEPHEB BHIOOPKH B COOTBETCTBYIOIIME TOJS M IIEIKHUTE HA KHOIIKE
«OK». B criucke coTpyIHUKOB pabodyero okKHa OTOOpa3sTCS 3alHMCH TOJIBKO TE€X COTPYIHUKOB,
KOTOpbIE COOTBETCTBYIOT 3HAUCHHSIM KPUTEPUEB BHIOOPKH:
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JlaTta Hauay|
patoTH

Nonxuocte | [Nonpasnenedde | [patur pators

013 [EBapuHosa duna Bkl Hoopwma
M0 Hukoawros Erop Er 3nekrpuk OnemHei yuacTor, | TRARHE HARKOC DA |01.11.2008
M2 Hukonzes Ceprei &, Checape TpydHed wer 3y TRATPHE HMEOT 04 | 27102006
5. B cy4ae nosiBineHust OKHa
|

.
\y HeT gaHHblx, COOTEETCTEYIOLMX QIAABTRY, MM HEKOpPEKTHEIM GlkinsTp

IMOBTOPUTC OIMMMCAHHBIC BBIIIC Iarn 2-4, BBCAS MHBIC 3HAYCHHA KPUTCPHUCB BI:I60pKI/I.
6. Jlma Bo3Bpara K peX(HMi OTOOpa)XCHHUSI BCEX 3alMCeH MIEIKHUTEe Ha KHOMKe OTMEHHMTH

(IlpuMeHNTH) BBIOOPKY — .

PACLUNOPOBKA MPA®NKA PABOYEIO BPEMEHU

KHonka ympaBinseT BUAMMOCTBIO OKHa C pacmu@poBkod rpaduka paboyero BpeMEHH
BbIOPAaHHOTO B JaHHBI MOMEHT COTPY/IHUKA:

Yy Mpadmi pabotbl "AMG: 09:00 - 17 x|
IHPDHb LI IEDUQ LI
Hara CocToaHue
F 4 01062008  Pagouwi neHe -
-- ¥ 02062008 BexogHoi DeHe —
- B 03062008  Pasouui oeHe
-- ¥ 04062008  BexogHod DeHe
B ¥ 05.06.2009  BexooHon AsHE

4 06062003  PaSouuii DeHb
7 ¥ 07.06.2009  BexoaHoH NeHE
4 08.06.2003  PaSouduii DeHb
+ ¥ 09.06.200 BexoaHoM neHE
g g Fagounii neqs
15:00:00
® 11062008 BexogHoid DeHe
i § 12062008 BeixoaHow AeHs
3 0 13062008 Pasoudii AeHe
% 90000 13:00:00
wodl 13:45:00 0 17:45:00
7 ¥ 14062009 BexoaHo# NeHE
4 15062003  Pagouui DeHb

- g 16062008  BeixoaHow AeHs
B 017062008 Pasoudii AeHe
- g 18062008  BeixoaHow AeHs
-- ¥ 19062008 BexogHoi DeHe
m- 20062008  Pasouui neHs T
-- ¥ 21062008 BexogHoi DeHe
Bl 22062009 Pasouui AeHE
Bt ¥ 23062008 BexogHoi DeHe
B B 24062009  PaBouui OeHs
. :' IENE90NG Posvnnonid nouc ﬂ

EMMHOBpEMEHHO MOXKHO TPOCMOTPETHh JaHHBIC 3a BBIOpaHHBIA Mecsl. Jlms Kaxmgoro TS
Mecsa:

1. ompenensiercs, sIBISETCA JU OH pabodnM B paMKax rpapuka (TEKCT BO 2-M cTojOre
CIIUCKA),

2. BBIBOJUTCS CIHHMCOK HMHTEpBaJOB paboyero BpeMEHU. 3HAUOK cjeBa OT HUHTEpBala
IIOKa3bIBAET, BKIIOYACT JIM OH YacTh CIIEIYIOMIEro AHS (€CTh JIn «nepexos gepes3 0»).

Bbma;[a}oume CIIMCKH B BerHef/'I YaCTHU OKHA NpCAHAa3HAUCHbI JJIA BI:I60pa MECALla U roaa.
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CMNCOK BPEMEHHbIX 3AMEH

AOBABJIEHVNE 3AMEHDI

1. BeiGepute nompazaencHue.
2. BpiOepuTe COTPYIHHMKA WJIH BBIACITUTE TPYIIY COTPYAHHUKOB, KOTOPHIM HY)KHO I00aBHTH
BPEMEHHYIO 3aMEHY YYETHBIX TaHHBIX.

s

(1 NMPUMEYAHWUE

Jnst BbIAENEHUS HECKOJIbKUX COTPYAHHMKOB HCIONB3YHTE KIIABHILIN YIPaBICHUS
Shift/Ctrl omHOBpEeMEHHO C MBIINIBIO MU KHOIIKAMHU YIIPABICHUS Kypcopa («BBEpX»,
«BHH3).
3. lllenkauTe MO KHONKE A00ABHTH 3aMeHY. ByJeT OTKpPBITO OKHO OMpEICIICHUs TaHHBIX
3aMEHBI:
'-L'{"' JraroB JrMATpiA MNaBnosiAad ;lglil

JAMEHUTE nofpazneneHKHe Ha:

[aco [

JaMEHWUTE rpadMK PAB0YETD BREMEHH HE:

MNepebA AeHE MNocneaHWE oeHE

[11oe2o0s  w|  [18062009 |
Ok | OTMEHHTbl

Ecnu BeIOpaHa rpymnma COTPYIHHMKOB, TO B 3aroJIOBKE OKHa OyJeT TEKCT «YUeTHBIC JaHHBIC
TPYIIBI COTPYIHUKOBY.
4. C noMoIIbI0 KHOIOK, PacIloyIOKEHHBIX CIIPaBa OT MOJIeH MoApaseneHus u rpadpuka paboyero
BPEMEHHU, HEOOXOAMMO BBIOpATh MOJIpa3ieieHUE W/ TpaduK IJis 3aMEHBI.
1) Beibop moapaszaeneHus. OKHO BbIOOpa aHAJIOTHYHO OKHY BBIOOpA MOJpa3ieficHUs B
paboueM OKHE pazena.
2) BeiOop rpaduka padbouero Bpemenu. OkHO BbIOOpa rpaduka pabouero BpeMeHH JUIs
BPEMEHHOM 3aMEHBI UMEET CIICIYIOIINI BUT:

. I(HEOENEH

OMno: 09:00-17:45 Hepenenas, 3:30-17:45(HEOENEHBIF)
NG 09:30-18:15 tMecayraa(td ECAYHHBIF)
Ons cotpyarukoe ACD  CMeHHaA - cyTeM yepes Tpoe{CMEHHLIA)

14 LlJ
I7 MokazeeaTs CKPEITEIE

[~ Mokaswieats pacWMhbpoEKY OK | OTreEHs |

[Tepexmnrouarens «lloka3piBaTh pacmPpoBKY» (GYHKIIMOHATIBPHO AaHAJOTHYEH KHOMKE B
(YHKITMOHATBHBIX 3JIEMEHTAX CIUCKA COTPYTHUKOB.
5. 3apaiiTe nmepuo/ AeMCTBUS 3aMEHBI (JIaThl IEPBOTO U MOCIEAHETO THEH NeHCTBUS 3aMEHBI).
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6. Jlns coxpaHeHusi BBEJIEHHBIX NaHHBIX HaxkmutTe kHomky OK. Eciu B pamkax mHTepBana
BBEJICHHBIX JIaT HaillleHa BpeMEHHas 3aMEHa TaKoro e THIa, KaK HOBasl, TO COXpaHEeHue Oyer
3aIpereHo, u OyJeT BBIJaHO COOOIICHUE BHIA

x|

"
\}J) ¥ JAHHOM O COTRY AHMKE YHe eCTh 38MEHA YHETHEX AaHHBIX B paMkax BESIeHHOMND Cpoka JekCTEMA

NW3MEHEHWE NAPAMETPOB 3AMEHbI

Jlis u3MEHeHus: mapaMeTpOB KOHKPETHOM 3aMEHbI HE00OXO0AUMO BBIACTHUTD €€ B CIIUCKE U HAXKaTh
KHOIIKY . ByZIeT OTKpBITO OKHO U3MEHEHHS ITaHHBIX 3aMEHBI.

JanpHeiie neidcTBUs (M3MEHEHHE MapaMeTpoB 3aMEHbI — IMojpa3zeieHus, rpagpuka padoTsl,
CPOKOB JICHCTBHSI) aHAJIOTMYHBI IEHCTBUSM IIPU J0OABICHHH.

W3MeHsATh MOKHO HapaMeTphl JII0OBIX 3aMeH (B CMBICIIC HE3aBHCHMOCTH Hadaja/KOHIA CPOKa
JEUCTBUSI OT TEKYIIEH AaThl).

OTO NpUBEIET JUIIb K U3MEHEHHIO TaHHBIX B oT4YeTax 1o YPB.

KHomka  wW3MeHEHHMs  MapaMeTpoB HEJIOCTYITHA, eclli  3aMeHa  OTHOCHUTCA K
YBOJICHHOMY/y/IaJIcHHOMY ~ COTPYIOHHUKY (Takhe 3aMEHbl OTOOpaKalTcs OTIWYHBIM  OT
CTaHJAPTHOTO LIBETOM).

YAAJTEHUE 3AMEHbI

Jns ynaneHus BpEMEHHOM 3aMEHBl YYETHBIX JAHHBIX COTPYAHHUKA, BBIIEIUTE CTPOKY C

ONMCAaHUEM 3aMEHbl U IICJIKHUTE Ha KHOIKE YJAIUTh 3aMCHY — . Otkpoercs OKHO
ITonTBep:keHNE yaAICHUS:

MoAareepxaeH e yaaneH1a il

‘i) Bhl ﬂeHCTBHTeﬂbHO KOTHTE YAANMTE AaHHOE M3MEHEHME YYETHBR: JaHHBX?
\_‘_C

STO MOMET MPUBECTM K M3MEHEHMIO JaHHEIX B OTHETax O pa6o-|eM BLerEHIA,

Ol . OTMeHa

[enxkaute Ha KHOTIKEe «OK». BEIOpanHas 3aMeHa OyeT yaajieHa U3 CIHCKa.

COXPAHEHVE U3MEHEHWI B B[]

ITocne m0OBIX W3MEHEHWH MAaHHBIX pa3lieNa CTAaHOBUTCS JOCTYNMHOW KHOMKa «COXpaHUTH
[JIABHOTO MEHIO KOHCOJIM YIIPABJICHUSI.

C nomo11pI0 ATON KHOIIKK IPOUCXOAUT COXpaHEHHE JaHHBIX B B/1.

C nomoupro KHONKKA «OOHOBUTB» 3TOr0 ke MEHI0 MOXKHO BEPHYTBCSI K TEM JaHHBIM, KOTOpbIE
ObUIN 10 U3MEHEHUI.
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MNPUNOXEHUE 1

®yHKLMOHAJIbHbIE 3/1IeMEeHTbI pa3aena XXypHan oTpa6oTaHHOro BpeMeH!.

soszoos  w| | fososzoe  w|| o | 2| & || £ ¥ | crnan
1 2 3 4 5 6 78

1 — laTa HayaJia BLIOOPKH

2 — JlaTa KOHIIa BLIOOPKH

3 — OOHOBUTH IaHHBIE

4 —I'paduk padoThI

5 — Pacneyaratb BbIOpaHHYI0 TAa0JIUILY
6 — TouHOCTB 10 CeKYH/T

7 — Cokpamennsblii nokas @O

8 — Be10op nmoapasneneHus

NPUNOXEHUE 2

DyHKIMOHAIBHBIE 3JIEMEHTHI pasjeia OTUeThl.
4| Vious 20081, | | |f'|@\'| x|®|3||§|ﬂ|X'|@|CKﬂaﬂ
1 2 3 4 5 6 7 8 9 10

1 — Bp10op mMecsina oT4yera

2 — OOHOBUTH JJaHHBIE

3 — IloAroTOBUTH IaHHBbIE sl IEYATH
4 — 3aKkpbITh 0TYET

5 —I'padux padorsl

6 — TouHOCTB /10 CeKYH/T

7 —Yachl ¥ MUHYTBI — 10JIM Yaca

8 — Cokpamennslii noxkasz ®UO

9 — OtueTtnl B Excel

10 — Bo10op moapa3zaesneHus

MNPUNOXEHUE 3

DyHKIIMOHAIBHBIE AJIEMEHTHI pa3zesia OT4eTsl AJ151 pa00Thl ¢ 0TYETOM.

= A R I

1 2 3 4 5

1 — IHeuaTaTh

2 — Ilepexoa Ha MepPBYIO CTPAHHUILY

3 — IIpeapiaymias cTpaHuna

4 — Caenywias CTpaHuIa

5 — Ilepexoa Ha MOCJIEAHIOI0 CTPAHUILY
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MNPUJTOXKEHUE 4

@yHKIMOHAIbHBIE 3JIEMEHTHI pa3zaena OnpasaaTejbHble JOKYMEHTBI.

worzos  w| | Jworeooe x| | o @ | || B[ &) &S 0| B
1 2 3 4 5 6 7 8 9 10 11 12

1 — HauaJjio cpoka noucka

2 — OKoHYaHME CPOKA MOUCKA

3 — O0OHOBHUTH JaHHBIE

4 — CnipaBOYHHMKH J10KYMEHTOB

5 — 100aBUTH NOKYMEHT

6 — U3MeHUTb 10KYMEHT

7 — YnaauTh J0KyMEHT

8 — I'pa¢uk padoThbl

9 — Coxpamennbiii noxkas ®HO

10 — IleyaTh 1OKYMEHTOB BHIOPAHHOI'0 COTPY/IHHKA
11 — MaccoBoe 100aB/ieHHe JOKYMEHTOB
12 — Bo16op noapa3saenenus

NPUIOXEHUE 5

OyHKIUOHATIBHBIE  AJEMEHTHl  pasfena OmpaBaarenbHble  TOKYMEHTBI
OmnpasaaresibHbIe JOKYMeHTBHI H CBepXypo4HbIe.

N NG
1 z 3 4 5

1 — lobaBuTH

2 — U3sMeHNTH

3 — ¥Yaanurthb

4 — O0HOBUTH AaHHbIe (OTMEHUTHh U3MEHEHUN)

5 — CoxpaHuTh JaHHbIE

MNPUJTOXKEHUE 6

CIIPAaBOYHUKOB

CDyHKI_II/IOHa.HLHBIe OJICMCHTHI pa3aciia BpemeHHaﬂ 3aMeHa y4YeTHbIX OaHHbIX.

DNEMEHTHI AJIS CIIMCKA COTPYIHUKOB!
RN ]
12 3 45 6 7

1— O0uuii MOUCK COTPYAHMKA

2 — Iloka3aTh pe3y/abTaThl 001Er0 MOMCKA

3 — bpICTpPBI MOUCK (B TEKYLIEeM MOApPa3aeIeHUH)
4 — IIpuMeHUTH BHIOOPKY

5 — Hactpoutb BBIOOPKY
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6 — BKJIIOYMTH/OTKJIIOYNTH pacuiugpoBKy rpaguka padouero BpeMeHHU
BbIIEJICHHOT'0 COTPYIHUKA

7 — Bp10op moapazaesieHust

DeMEHTHI IJIg CIIMCKAa BPCMCHHBIX 3aMCH:

| [#] abl [ ||_ Bce zamMeHsLl B NoApaEae NEHMHM

12 3 4

1- Jlo6aBUTH 3aMeHy
2 — U3MeHUTH 3aMeHy
3 — Yaanuthb 3ameny

4 — Ilepexirouareiib, yNpaBJsIOIIUi 0TOOpa)keHMeM BUAMMBbIX 3aMeH.
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TexHn4yeckasa noanepxka:
Ten./ dakc: (812) 321-61-55, 292-36-05

system@perco.ru

Nno BOrpocCam O6CJ'IY)KMBaHM9| SNNIEKTPOHUKN CUCTEM 6e3onacHocTH

turnstile@perco.ru

Mo BOMpOcaM 06CNy>XMBaHUSI TYPHUKETOB, OrpaXxaAeHUN, 3aMKOB

soft@perco.ru

Mo BOMpoCaM TEXHUYECKOM noaAaeEpPXKn nporpaMMHOro obecneyeHus

WWW.perco.ru






